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For use by individual residents,

Form HP-1040 part-year residents and nonresidents

ALL PERSONS HAVING HIGHLAND PARK TAXABLE INCOME IN 2018 MUST FILE A RETURN
TAX RETURNS ARE DUE APRIL 30, 2019

MAILING ADDRESS

BALANCE DUE RETURNS ALL OTHER RETURNS
City of Highland Park 1040 Payments City of Highland Park
P.O. Box 239 P.O. Box 239

Eaton Rapids, MI 48827 Eaton Rapids, Ml 48827

L TAX RATES Resident: 2%
A Nonresident: 1%
EXEMPTIONS Exemption value: $600

Tax must be paid at the time you file your return if you owe $1.00 or more.

NOTE: If you are paying $100.00 or more with your 2018 return, you may need to make estimated income tax
payments for 2019. See page 2 for instructions.

Make check or money order payable to: CITY OF HIGHLAND PARK

Tax returns are due April 30,2019
Forms are available online at www.Highlandparkcity.org.

For assistance contact the Hamtramck Income Tax Department at 3401 Evaline Ave, Hamtramck, Michigan or call
(313) 603-3118,

Failure to attach documentation or attaching incorrect or incomplete documentation will delay
processing of the return or result in corrections being made to the return.




WHO MUST FILE A RETURN

If you had Highland Park taxable income greater than the total of your
personal and dependency exemptions, you must file a tax return —
even if you did not file a federal tax return. See Exemptions schedule for
more information on your allowable exemption total. You are required
to file a tax return and pay tax even if your employer did not
withhold Highland Park tax from your paycheck. You will be required
to make estimated income tax payments if you work for an employer not
withholding Highland Park tax from your 2019 wages.

ESTIMATED TAX PAYMENTS

When your total income tax is greater than the amount of tax withheld
plus other credits by $100 or more, you may be required to make
quarterly estimated tax payments. File Form HP-1040ES (available on
the Highland Park website) by April 30 of the tax year and pay at least
one-fourth (%) of the estimated tax. The remaining estimated tax is due
in three equal payments on June 30 and September 30 of the tax year
and January 31 of the following year. Adjust the remaining quarterly
payments if your income increases or decreases during the year.

Failure to make required estimated tax payments or underpayment
of estimated tax will result in assessment of penalty and Interest.

If you have made estimated tax payments and do not owe more tax for
the year, you still must file a tax return.

DUE DATE AND EXTENSIONS

Returns are due on or before April 30, 2019. The due date of the annual
income tax return may be extended for a period not to exceed six
months. To apply for an extension, file Form HP-4868, Application for
Automatic Extension of Time to File an Individual Income Tax Return.
Applying for a federal extension does not satisfy the requirement for
filing a Highland Park extension. Application for an extension must be
made and the tentative tax due must be paid (MCL 141.664). Filing an
extension with payment is not a substitute for making estimated tax
gayments. An extension does not extend the time for paying the tax

ue,

When an extension form is filed and the balance due is paid, it may be
assumed that the extension is automatically granted unless otherwise
notified. Interest and penalty is charged on taxes paid late even if an
extension of time to file is granted. Penalty may be waived by the
Income Tax Administrator if the tax paid by the original due date is not
understated by more than 5% of tax or the corporation can show that
the failure to pay on time was due to reasonable cause.

AMENDED RETURNS

File amended returns using the HP-1040 Clearly mark AMENDED at
the top of the return. If a change on your federal return affects Highland
Park taxable income, you must file an amended return within 90 days of
the change and pay the tax due. An adjustment must be made for tax
paid or refunds received from the original return. Write in the tax paid or
refunds received to the left of the box on page 2, Payments and Credits
schedule, line 4; Include the tax paid and subtract refunds from the
original return when totaling amended return payments and credits. Alf
schedules supporting the changes should accompany the filing. Every
change must be explained. Mail amended returns to: Highland Park
Income Tax, P.O. Box 239, Eaton Rapids, Ml 48827-0239.

CHARGES FOR LATE PAYMENTS

All tax payments remaining unpaid after they are due are liable to a
penalty of 1% per month, not to exceed a total penalty of 25%, and bear
interest at the rate of 1% above the prime rate on an annual basis. The
minimum combined charge for interest and penalty is $2.00.

DISCLAIMER

These instructions are interpretations of the Uniform City Income Tax
Ordinance, MCLA 141,601 et seq. The Highland Park Income Tax
Ordinance will prevail in any disagreement between these instructions
and the Ordinance.

COMPLETING YOUR RETURN

NAME, ADDRESS, SOCIAL SECURITY NUMBER

o Always write your social security number(s) on the return. Your
social security number must agree with the SSN on the Form(s) W-2
attached to your return.

« Enter your name and, if a joint return, your spouse's name.

o |f the taxpayer or spouse is deceased: attach a copy of federal Form
1310 or a copy of the death certificate; write deceased in the
signature area; and enter the date of death in the box on the signature
line of return.

¢ Enter your current address under Present home address. If using a
PO Box, or an address that is not your legal residence, you must add
an attachment that states your actual residence.

¢ Mark the box to indicate your filing status.

RESIDENCY STATUS
Indicate your residency status by marking (X) the proper box.

+ 2018 HIGHLAND PARK FORM HP-1040 INSTRUCTIONS FOR RESIDENTS, NONRESIDENTS AND PART-YEAR RESIDENT:

Resident = a person whose domicile (principle residence) was in the
City of Highland Park all year. File as a resident if you were a resident
the entire year,

Nonresident = a person whose domicile (principle residence) was
outside the City of Highland Park all year. File as a nonresident if you
were a nonresident the entire year,

Part-Year Resident — a person who changed their domicile (primary
residence) during the year from one inside Highland Park to one outside
Highland Park or vice versa. If you were a resident for only part of 2018,
use form HP-1040TC to calculate the tax and attach it to the HP-1040.
Married with Different Residency Status. If you were married in 2018
and had a different residency status from that of your spouse, file
separate returns or file a resident return using Form HP-1040TC to
compute the tax.

FILING STATUS

Indicate filing status by marking (X) the proper box. If married filing
separately, enter spouse's Social Security number in the spouse's SSN
box and enter the spouse's full name in the filing status box.

INCOME EXEMPT FROM HIGHLAND PARK INCOME TAX

Highland Park does not tax the following types of income:

1 Social security, pensions and annuities (including disability
pensions), Individual Retirement Account (IRA) distributions received
after reaching age 59%.

2. Proceeds of insurance where the taxpayer paid policy premiums,
(Payments from a health and accident policy paid by an employer
are taxed the same as under the Internal Revenue Code).

3. Welfare relief, unemployment compensation and supplemental
unemployment benefits.

4, Interest from obligations of the United States, the states or
subordinate units of government of the states and gains or losses on
the sales of obligations of the United States.

5. Military pay of members of the armed forces of the United States,
including Reserve and National Guard pay.

6. Michigan Lottery prizes won on or before December 30, 1988.
(Michigan lottery prizes won after December 30, 1988 are taxable.)

7. City, state and federal refunds.

ITEMS NOT DEDUCTIBLE ON THE HIGHLAND PARK TAX RETURN

Highland Park does not allow deductions for items such as taxes,
interest, medical expenses, charitable contributions, casualty and theft
losses, etc. In addition, the following federal adjustments are not
deductible on the Highland Park return: student loan interest, Archer
MSA deduction, self-employed health insurance deduction, one-half or
self employment tax, and penalty for early withdrawal of savings.

FORM HP-1040, PAGE 1, INSTRUCTIONS

TOTAL INCOME AND TAX COMPUTATION

Round all figures to the nearest dollar.

Lines 1= 16, Columns A & B - Federal Data and Exclusions

NOTE: Schedules, attachments and other documentation that support
tax withheld, exclusions, adjustments or deductions must be provided.
Failure to attach or attaching incomplete supporting information will
delay processing of your return or result in tax withheld, exclusions,
adjustments or deductions being disallowed.

Lines 1 -16, Column C = Figure Taxable Income

Subtract column B from column A and enter difference in column C.
Support figures with schedules.

Line 17 = Total Additions

Add lines 2 through 16.

Line 18 = Total Income

Add lines 1 through 17.

Line 19 = Total Deductions

Enter the total deductions from line 7 of Deductions schedule, page 2.
Line 20 - Total Income after Deductions

Subtract line 19 from line 18.

Line 21 ~ Exemptions

Enter the total number of exemptions (page 2, Exemptions schedule,
line 1h) on line 21a and multiply line 21a by $600.00 and enter the
product on line 21b.

Line 22 - Total Income Subject to Tax

Subtract line 21b from line 20. If line 21b is greater, enter zero.

Line 23 = Tax

Multiply line 22 by the appropriate tax rate to compute tax liability, and
enter it on line 23b, (The resident tax rate is 2%. The nonresident rate
is 1%.) If you were a resident for only part of the year and used
Schedule TC to compute your tax, mark (X) line 23a and attach
Schedule TC to the return.
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Line 24 ~ Total Payments and Credits

Enter the line 4 total from the Payments and Credits schedule on page
2. Youmust file the return even if there is no tax due or overpayment.
Line 25 ~ Estimated Tax or Late Payment Interest and Penalty
Nonpayment or underpayment of estimated income tax and late
payment of tax is subject to penalty and interest. You may calculate the
amounts and enter penalty on line 25a, interest on 25b, and the total
interest and penalty on line 25c or the city may calculate and assess it.
Calculate estimated tax interest and penalty using Form 1040ES.

TAX DUE OR REFUND

Line 26 — Tax Due and Payment of Tax

If the tax on line 23b plus the interest and penalty on line 25c exceeds
the total Payments and Credits on line 24, enter the difference, the tax
due, on line 26. The tax due must be paid with the return when filed.
The due date for the return is April 30, 2019.

Pay by Check or Money Order. Make the check or money order
payable to the CITY OF HIGHLAND PARK, place the check or money
order in front of page 1 of the tax form and mail the return with the
payment to: Highland Park Income Tax, P.O. Box 239, Eaton Rapids,
MI 48827-0239. Do not send cash for your tax payment. The tax is due
at the time of filing the return.

Line 27 -~ Overpayment

If the total payments and credits on line 24 exceed the tax on line 23
plus the interest and penalty on line 25c, enter the difference, the
overpayment, on line 27. Use lines 28 through 31 to indicate what you
want done with the refund. You must file the return even if there is no
tax due, no overpayment or only a slight overpayment.

Line 29 ~ Credit Forward

Enter on line 29 the amount of overpayment to credit to the next year.
Line 30 - Refund

Enter on Line 30 the amount of the overpayment to be refunded. Your
refundwill be issued as a paper check.

Please allow 45 DAYS before calling about a refund.
FORM HP-1040, PAGE 2 INSTRUCTIONS

EXEMPTIONS SCHEDULE

Complete the Exceptions schedule to report and claim the total
exemptions amount allowed. Everyone who files a Highland Park return
gets a personal exemption of $600 for 2018. You may claim an
exemption even if someone else claims you as a dependent on
their return.

Lines 1a-1c ~You and Spouse. Enter your date of birth and mark (X)
the exemption boxes that apply to you. If filing jointly, complete line 1b
for spouse. If you are age sixty-five or older or you are blind, you get an
additional exemption. Mark (X) the boxes that apply, and enter on line
1e the total number of exemption boxes marked.

Lines 1d — Dependents. Determine dependents using the same rules
as on the federal return. If you cannot claim a dependent on the federal
return, you cannot claim them on a Highland Park return. Enter the
names of your dependent children that live with you, then the names of
other dependents and their relationship to you. Provide dependents'
Social Security numbers and dates of birth. Enter totals on 1fand 1g.

Lines 1e - 1h — Total Exemptions. Add the amounts on 1e, 1fand 1g,
and enter the total exemptions on line 1h and on page 1, line 21a.

EXCLUDED WAGES SCHEDULE

If any wages reported on page 1, line 1, column A, are not taxable, the
Excluded Wages schedule must be completed. The data to complete
this schedule comes from the Wages, Excludible Wages and City Tax
Withheld schedule.

DEDUCTIONS SCHEDULE

You may deduct amounts that directly relate to income that is taxable by
Highland Park, prorating where necessary. Allowable deductions
include the following line number items:

Line 1 - Individual Retirement Account (IRA) Contributions
Contributions to an IRA are deductible to the same extent deductible
under the Internal Revenue Code. Attach first 2 pages of federal return
and evidence of contribution, which includes, but is not limited to, one
of the following: a copy of receipt for IRA contribution, a copy of federal
Form 5498, a copy of a cancelled check that clearly indicates it is for an
IRA contribution, ROTH IRA contributions are not deductible.

Line 2 - Self-Employed SEP, SIMPLE and Qualified Plans
Self-employed SEP, SIMPLE and qualified retirement plan deductions
may be entered on page 2, Deductions schedule, line 2.

Line 3 = Employee Business Expenses

Employee business expenses are deductible only when incurred in the
performance of service for an employer and only to the extent not
reimbursed by the employer. Meal expenses are not subject to the
reductions and limitations of the Internal Revenue Code. Under the
Highland Park Income Tax Ordinance meals must be incurred while
away from home overnight on business.

BUSINESS EXPENSES ARE LIMITED TO THE FOLLOWING:
A. Expenses of transportation, but not to and from work.

B. Expenses of travel, meals and lodging while away from home
overnight on business for an employer.

C. Expenses incurred as an "outside salesperson’ away from the
employer's place of business. This does not include driver-
salesperson whose primary duty is service and delivery.

D. Expenses reimbursed by employer from an expense account or
other arrangement if included in gross earnings.

NOTE: Business expenses claimed on line 4 of fed. Form 2106 are
not allowed unless taxpayer qualifies as an outside salesperson.

Attach a copy of Form HP-2106, federal Form 2106 or a list of your
employee business expenses.

Line 4 — Moving Expenses

Moving expenses for moving into the Highland Park area are deductible
to the same extent deductible under the Internal Revenue Code. Moving
must be related to starting work in a new location, Attach a copy of
federal Form 3903 or a list of moving expenses, with the distance
in miles from where you moved.

Line 5 — Alimony Patd

Separate maintenance payments, alimony, and principal sums payable
in installments (to the extent includable in the spouse's or former
spouse's adjusted gross income under the federal Internal Revenue
Code) and deducted on the federal return are deductible, Child support
is not deductible. Attach first 2 pages of federal return.

NOTE: The above deductions are limited to the amount claimed on
your federal return, except meals. The deductions are limited by
the extent they apply to income taxable under the Highland Park
Income Tax Ordinance. Part-year residents must allocate
deductions the same way they allocate income.

Line 6 — Renaissance Zone

The Renaissance Zone deduction may be claimed by: a qualified
resident domiciled in a Renaissance Zone; an individual with income
from rental real estate located in a Renaissance Zone; and an individual
proprietor or a partner in a partnership that has business activity within a
Renaissance Zone. Individuals who qualify for the deduction must
attach Schedule RZ of HP-1040 to their return to claim the deduction.
Residents are not qualified to claim the deduction until they have been
domiciled in a Renaissance Zone for 183 consecutive days, Individuals
are not qualified to claim the Renaissance Zone deduction if they are
delinquent for any Michigan or Highland Park taxes. A Highland Park
income tax return must be filed to qualify and claim this deduction.

Line 7 ~ Total Deductions
Add lines 1 through 6. Enter the total on line 7 and on page 1, line 19.

PAYMENTS AND CREDITS SCHEDULE

Line 1 = Highland Park Tax Withheld by Employers

The city tax withheld by each of your employers is to be reported on
Lines 7 through 10 of the Wages, Excludible Wages and City Tax
Withheld schedule. Total Highland Park tax withheld, line 17 of this
schedule, is reported on Form HP-1040, page 2. Payments and Credit
schedule, line 1. The Form W-2 (Wages and Tax Statement) you
received from each of your employers shows the tax withheld in box 19
and the locality name in box 20.

You must attach a copy of W-2 form(s) showing the entire amount
f HIGHLAND PARK tax withheld and Highland Park (or an.
bbreviated form of Highland Park) as the locality name. We will not
low the credit for Highland Park tax withheld without W-2 Forms.

Line 2 - Tax Payments Other Than Tax Withheld

On line 2, enter the total of the following: estimated tax paid, tax paid
with an extension, tax paid paid by a partnership and credit forward from
past tax year.

Line 3 — Tax Credit for Tax Paid (Residents only)

Enter on line 3 the credit for income taxes paid to the other city. If you
had income subject to tax in another city while you were a resident of
Highland Park, you may credit this credit. The credt is 1%
of the taxable income. This credit must be based on income
taxable by both cities, and the credit may not exceed the tax that a
nonresident of Highland Park would pay on the same income earned
in Highland Park. You must attach a copy of the income tax return
filed with the other city to receive this credit.

R e
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Line 4 - Total Payments and Credits
Add lines 1 through 3. Enter the total on line 4 and on page 1, line 24.

ADDRESS SCHEDULE

Every taxpayer must complete the Address schedule. Start by listing the
address used on last year's return. If this address is the same as listed
on page 1, write “Same.” If no 2017 return was filed provide reason
none was filed, Complete the schedule by listing the addresses of the
other principal residences (domiciles) occupied during 2017.Mark
whether the address was for the taxpayer (T), spouse (S) or both (B)
and enter the beginning and ending dates of residence at each.

/2018 HIGHLAND PARK FORM HP-1040 INSTRUCTIONS FOR RESIDENTS, NONRESIDENTS AND PART-YEAR RESIDENTS '

THIRD-PARTY DESIGNEE

To allow another person to discuss the tax return information with the
Income Tax Department, mark (X) the “Yes" box and enter the person’s
name, phone number and any five digits as their personal identification
number (PIN). To designate the tax preparer, enter “Preparer.”

SIGN THE RETURN

You must sign and date the return. If filing a joint return, both spouses
must sign and date the return. If someone else prepared the return, they
must sign it and provide their address and telephone number.

;- PART-YEAR RESIDENT INSTRUCTIONS -

If you had income taxable as a resident and as a nonresident during the
year, you must file as a part-year resident. Part-year residents compute
the amount of their tax on Schedule TC, which has multiple tax rates.
Complete the form using the instructions on the Schedule TC.

Income is allocated according to the residency status for each item of
income. Adjustments and deductions must be allocated in the same

Line 1 = Wages, Salaries, Tips, Etc.
The first 2 pages of the federal tax return must be attached to all
resident tax returns. All W-2 forms showing wages and Highland
Park tax withheld must be attached to page 1 of the return.

Complete the Wages, Excludible Wages and City Tax Withheld
schedule to report all wages, excludible wages and tax withheld. The
total wages from line 15 of this schedule should equal the wages
reported on Form HP-1040, page 1, line 1, column A, and the wages
;gp(g[t;d on your federal tax return, Form 1040, Form 1040A or Form
40EZ,

A resident is taxed on ALL earnings, including salary, bonus,
separation, and incentive payments, tips, commissions and other
compensation for services rendered—no matter where earned.
Example: Taxpayer lives in the City of Highland Park but works in
Highland Park and receives a paycheck from the home office in New
York City: 100% of this compensation is taxable.

If your employer did not withhold Highland Park tax from your paycheck,
you are still required to file and pay tax on those wages at the resident
tax rate. You will also be required to make estimated tax payments if
you employer doss not withhold Highland Park tax for you in 2018.

Report on line 1, column B, the total excluded wages. All nontaxable
wages must be documented on the Wages, Excludible Wages, and City
Tax Withheld schedule and listed by employer on the Excluded Wages
schedule on Form 1040, page 2. A resident's wages are generally not
excludible. An example of excludible {nontaxable) resident wages is
military pay.

Line 2= Interest

Interest is taxable to the same extent on the federal return except for
interest from U.S. Bonds, Treasury Bills, Treasury notes and flow
through interest income from a tax option corporation (S corporation,
Etc.). .

Report the amount of taxable interest income from federal 1040, on line
2, column A. Report on line 2, column B, interest from U.S. Bonds and
Treasury Bills and notes; document this excluded interest on the
Excludible Interest Income schedule. Document the excluded interest
on the Excludible Interest Income schedule.

Line 3 - Dividends

Dividends are taxable. Report on line 3, column A, the total amount of
dividend income from the federal return. Report on line 3, column B,
excludible dividends from U.S. Bonds, Treasury Bills, Treasury notes
and tax option corporations (S corporations, etc). Document the
excluded dividends on the Excludible Dividend Income schedule.

Line 4 = Taxable Refunds, Credits or Offsets

NOT TAXABLE. Exclude all. No explanation needed.

Line 5 = Alimony Received

Alimony received is taxable. Report on line 5, columns A and C, the
amount of alimony received as reported on the federal return.

Line 6 — Business Income

All self-employment income is taxable regardless of where the business
is located. Report on line 6, columns A and C, the total business income
from the federal return, Attach a complete copy of federal Schedule
C. Federal rules concerning passive losses are applicable to losses
deducted on a Highland Park return.

Line 7 — Capital Gain or (Loss)

The Uniform City Income Tax Ordinance follows the Internal Revenue
Code regarding capital gains. All capital gains realized while a resident

~...-RESIDENT INSTRUCTIONS

way income is allocated. Use the instructions for residents and non-
residents as a guide to allocate income.

Schedule TC and other Highland Park tax forms are avallable on the
Highland Park website: WWW,HIGHLANDPARKCITY.ORG. To have a
fonn mailed to you call (313) 603-3118. You must attach copies of proof
of move in/move out to support adjusted income.

are taxable regardless of where the property is located, with the

following exceptions:

1. Capital gains on sales of obligations of the United States and
subordinate units of government.

2, The portion of the capital gain or loss on property purchased prior to
the inception of the Highland Park income tax ordinance that is
attributed to the time before inception ordinance.

3. Capital loss carryovers that originated prior to the taxpayer becoming
a resident of Highland Park are not deductible.

Capital losses are allowed to the same extent they are allowed under

the Internal Revenue Code and limited to $3,000 per year. Unused net

capital losses may be carried over to future tax years. The capital loss
carryover for Highland Park may be different than the carryover for
federal income tax purposes.

Deferred capital gain income from installment sales and like-kind

exchanges are taxable in the same year reported on the taxpayer's

federal income tax return.

Flow through income from a tax option corporation (S corporation)

reported on federal Sch D or form 4797 is income. Losses on an

S-Corp cannot be transferred to HP-1040.

Attach copies of federal Sch. K-1 (Form 1120S).

Residents reporting capital gains or losses must attach a copy of

federal Schedule D.

Excluded capital gains must be explained by completing and attaching

the Exclusions and Adjustments to Capital Gains or {Losses) schedule.

Line 8 = Other Gains or (Losses)

Other gains or losses are taxable to the extent that they are taxable on

the federal 1040. Other gains and losses realized while a resident are

taxable regardless of where the property is located, except the portion of
the gain or loss on property purchased prior to the inception of the

Highland Park Income Tax Ordinance.

Deferred other gains from installment sales and like-kind exchanges are

taxable in the year recognized on the federal income tax return.

Deferred gains must be supported by attaching a copy of federal

Form 6252 and/or Form 8824.

Residents reporting other gains and losses must attach a copy of

federal Form 4797.

Use the Exclusions and Adjustments to Other Gains or (Losses)
schedule to compute exclusions and adjustments to other gains and
losses reported on your federal income tax return.

Line 9 - IRA Distributions

In column A enter the IRA distributions reported on federal Form 1040
or Form 1040A. Premature IRA distributions (Form 1099-R, box 7,
distribution code 1) and IRA distributions made to a decedent's
beneficiary other than the decedent's spouse (Form 1099-R, box 7,
distribution code 4) are taxable.

Exclude in column B, IRA distributions qualifying as retirement benefits:
IRA distributions received after age 59% or described by Section 72(t)
(2)(A)iv) of the IRC and all other excludible IRA distributions. The
Exclusions and Adjustments to IRA Distributions schedule is used to
document excluded IRA distributions.

The conversion of a traditional IRA to a ROTH IRA is taxable to a
resident (Form 1099-R, box 7, Distribution Code, G) unless the
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individual making the conversion is 59 % years old or older at the time
of the conversion distribution.

Line 10 — Taxable Pension Distributions

Enter on line 10, column A, pension and annuities reported on federal
Form 1040 or Form 1040A. Excluded pension and retirement benefits
are reported on line 10, column B and explained on the Exclusions and
Adjustments to Pension Distributions schedule.

Pension and retirement benefits from the following are not taxable:

1. Pension plans that define eligibility for retirement and set contribution
and benefit amounts in advance;

2. Qualified retirement plans for the selfemployed;

Benefits from any of the previous plans received on account of
disability or as a surviving spouse if the decedent qualified for the
exclusion at the time of death;

3. Distributions from a 401(k) or 403(b) plan attributable to employer
contributions or attributable to employee contributions to the extent
they result in matching contributions by the employer;

4, Benefits paid to an individual from a retirement annuity policy that
has been annuitized and paid over the life of the individual.

Pension and retirement benefits from the following are taxable:

1. Premature pension plan distributions (those received prior to
qualifying for retirement);

2. Amounts received from deferred compensation plans that let the
employee set the amount to be put aside and do not set retirement
age or requirements for years of service. These plans include, but
are not limited to, plans under IRC Sections 401(k), 457 and 403(b):

« Amounts received before the recipient could retire under the plan
provisions, including amounts paid on separation, withdrawal or
discontinuance of the plan;

« Amounts received as early retirement incentives, unless the
incentives were paid from a pension trust;

3. Benefits paid from a retirement annuity policy other than annuitized
benefits paid over the life of the individual are taxable to the same
extent taxable under the Internal Revenue Code.

Repott taxable pension and retirement income on line 10, column C.

Line 11 — Rental Real Estate, Royalties, S Corporatlons, Partnerships,

Royalties, Estates, Trust, etc.

All Income reported onSchedule Eistaxableexceptfor tax option corporation

NONRESIDENT INCOME SUBJECT TO TAX:

1. Compensation for work done or services performed in Highland Park,
which includes, but is not limited to, the following: salaries, wages,
bonuses, commissions, fees, tips, incentive payments, severance
pay, vacation pay and sick pay.

2. Net profits from the operation of an unincorporated business,
profession or other activity attributable to business activity conducted
in Highland Park, whether or not such business is located in
Highland Park, This includes business interest income from business
activity in Highland Park.

3. Gains or losses from the sale or exchange of real or tangible
personal property located in Highland Park.

4 Net profits from the rental of real or tangible personal property
located in Highland Park.

5. Premature distributions from an Individual Retirement Account (IRA)
where a deduction was claimed on a current or previous year’s
Highland Park income tax return,

6. Premature distributions from a pension plan attributable to work
performed in Highland Park,

7. Deferred compensation earned in Highland Park.

Line 1 — Wages, Salaries, Tips, Etc.

All wages of a nonresident are to be reported on the Wages, Excludible

Wages and City Tax Withheld schedule. The total wages from line 15 of

this schedule is the amount reported on Form HP-1040, page 1, line 1,

column A. The total wages should be the same as the wages reported

on your federal tax return (Form 1040, Form 1040A or Form 1040EZ).

All W-2 forms showing Income earned In Highland Park and/or tax
withheld for Highland Park must be attached to the return.

Report on page 1, line 1, column B, the total excluded wages from Line
16 of the Wages, Excludible Wages and City Tax Withheld schedule. All
excluded wages must be documented on the Wages, Excludible Wages
and City Tax Withheld schedule and listed, by employer, on the
Excluded Wages schedule on Form HP-1040, page 2. On the Wages,
Excludible Wages and City Tax Withheld schedule, lines 13 and 14,
enter the reason the wages are excludible and the address of the work
station where you performed the work for the employer.

Do not use box 18 of W-2 form to report taxable wages or to
allocate wages, use all wages reported on your federal return as
the allocation basis, A separate wage allocation must be completed

* NONRESIDENT INSTRUCTIONS

(S corporation, etc.) flow through income or loss reported on Schedule E.
Line 12- Distributions from Subchapter S corporations.

Enter on line 12 cash or property distributions from S corporations from
line 16, code D of Federal Schedule K-1. The Hamtramck City Income Tax
Ordinance does not recognize Suibchapter S status. Distributions from an S
corporation are taxable as if paid by a regular corporation as dividends. If you
are a shareholder in a corporation that has electedto file under Subchapter S
of the Internal Revenue Code, you are not required to report any distributed
income from Federal Schedule K-1 lines 1 through 11, nor may deduct your
share of any loss or other deductions distributed by the corporation.

Line 13 = Farm Income or (Loss)

Profit orloss from the operation of afarm is taxable as reported on the federal
return regardless is where the farm is located. There are no exdlusions.
Attach a complete copy of federal Schedule F.

Line 14 = Unemployment Compensation

NOT TAXABLE. Exclude all. No explanation needed.

Line 15 - Soclal Security Benefits

NOT TAXABLE. Exclude all. No explanation needed.

Line 16 — Other Income

Other income reported on the resident's federal return is taxable except for
income from recoveries related to federal itemized deductions from prior tax
years. Include income not previously discussed, This includes partnerships,
estates, trusts, alimony received, distributions from profit sharing plans,
premature distributions from IRA's capital gains, winnings from State Lottery,
gambling winnings from casinos, racetracks, or non-charitable lotteries or
bingo halls, or from any other source.” Report on this fine a net operating loss
carryover from the previous tax year. Report exclusions and adjustments
on p. 2, using the Exclusions and Adjustments to Other Income schedule."
Line 17 — Total Additions

Addlines 2through 16 of each column and enter amounts on line 17.

Line 18 = Total Income

Add lines 1 through 16 of each column and enter amounts online 18.

Line 19 = Deductions

Enter amount from Deductions schedule, page 2, line7.

for each employer. Wages are normally allocated using the actual
number of days or hours worked in and outside of Highland Park during
the tax year for an employer. Vacation time_sick time and holidays are
not included in total days worked in arriving at the wage allocation
percentage. Vacation pay, holiday pay, sick pay, bonuses, severance
pay, etc. are taxable to same extent as normal earnings.

100% Earned in Highland Park. All wages, salaries, tips, sick pay,
bonuses, deferred compensation, severance pay, and other
compensation (Form W-2, boxes 1 and 8) is taxable to nonresidents
who worked 100% of the time in Highland Park.

Wage Allocation. Nonresidents who performed only part of their
services for an employer in the Highland Park must allocate their
wages. Use the Nonresident and PartYear Resident Wage Allocation
section of the Wages, Excludible Wages and City Tax Withheld
schedule.

Wage Allocations on Commissions, Etc. A nonresident salesperson
paid on a commission basis or other results achieved should allocate
wages based on commissions received or other results achieved
attributable to efforts expended in Highland Park, A nonresident
insurance salesperson paid sales commissions and renewal
commissions should allocate compensation on the following basis:
Allocate commissions from life, health, accident and vehicle (auto)
insurance based on the location (residence) of the purchaser. Allocate
commissions from group insurance based on the location of the group.
Allocate commissions from fire and casualty insurance based on the
location of the risk insured.

Line 2 = Interest

Non-business interest income of a nonresident is not taxable. Exclude
all non-business interestincome. No explanation needed.

Interest income that is business income from business activity in
Highland Park is taxable and must be reported. Attach a schedule
showing source and computation of taxable and nontaxable interest
income.

Line 3 ~ Dividends

NOT TAXABLE. Exclude all dividend income. No explanation needed.
Line 4 - Taxable Refunds, Credits or Offsets

NOT TAXABLE. Exclude all. No explanation needed.

Line 5 — Alimony Received

NOT TAXABLE. Exclude all. No explanation needed.
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Line 6 -~ Profit or (Loss) from a Business, Etc.

Profit or loss from the operation of a business or profession is taxable to
the extent it results from work done, services rendered or other
business activities conducted in Highland Park. Report on page 1, line
6, column A, business income reported taxable on your federal return.

The Exclusions and Adjustments to Business Income schedule is used
to exclude business income. The total excluded business income from
line 5 of this schedule is also entered on page 1, line 6, column B. If a
business operates both in and outside of Highland Park, the taxable
?rofit 'or loss is determined using the three factor Business Allocation
ormula.

Where no work is done, services rendered or other business activity is
conducted in Highland Park, the profit or loss is entirely excluded.
Complete the Exclusions and Adjustments to Business Income
schedule to exclude profit or loss from the operation of a business.

A Highland Park net operating loss carryover from the previous tax year
is reported on page 1, line 16, column C. See instructions for line 16.

Line 7 ~ Capital Gains or (Losses)

Capital gains or losses of a nonresident are included in taxable income
to the extent the gains or losses are from property located in Highland
Park. Capital losses from property located in Highland Park are allowed
to the same extent they are allowed under the Internal Revenue Code.
Unused capital losses may be carried over to future tax years. The
capital loss carryover for Highland Park may be different than the
carryover for federal income tax purposes.

Deferred capital gain income from installment sales and like-kind
exchange of property located in Highland Park are taxable in the year
recognized on the taxpayer's federal income tax return.

Flow through income or loss from a tax option corporation (S
corporation, etc.) reported on a nonresident's federal Schedule D is
excluded on the Exclusions and Adjustments to Capital Gains or
(Losse)s) schedule Attach copies of federal Schedule K-1 (Form
1120S).

Use the Exclusions and Adjustments to Capital Gains or (Losses)
schedule to compute exclusions and adjustments to capital gains.
NOTE: A common error on a nonresident return is failure to complete
the Exclusions and Adjustments schedule to exclude the capital loss
carryover reported on the taxpayer's federal income tax return.

Line 8 = Other Gains or (Losses)

A nonresident’s other gains and losses are included in taxable income
to the extent the gains or losses are from property located in Highland
Park. Deferred other gains and losses from installment sales and like-
kind exchanges of property located in Highland Park are taxable in the
year recognized on the taxpayer's federal income tax return. Deferred
other gains must be supported by attaching a copy of federal Form 6252
and/or Form 8824.

Flow through income from a tax option corporation (S corporation)
reported on federal Form 4797 or Schedule B is excluded on the
Exclusions and Adjustments to Other Gains and (Losses) schedule.
Attach copies of federal Schedule K-1 (Form 1120S).

Nonresidents reporting other gains and losses must attach a copy of
federal Form 4797. Use the Exclusions and Adjustments to Other
Gains and Losses schedule to compute exclusions and adjustments to
other gains and losses reported on the federal income tax return. On
line 4 of the schedule enter the total excluded other gains or losses and
also enter this total on page 1, line 8, column B.

Line 9 = IRA Distributions

That portion of a premature IRA distribution that was deducted from
Highland Park's taxable income in the current or a prior tax year
(reported on Form 1099-R, box 7, distribution code 1) are taxable to a
nonresident, IRA distributions received after age 59 % or described by
Section 72(t)(2)(A)(iv) of the IRC are not taxable.

Line 10 = Taxable Pension Distributions

Premature pension plan distributions (those received by a nonresident
prior to qualifying for retirement) are taxable to the same extent the
normal wages from the employer are taxable.

A nonresident remaining employed by the particular employer in
Highland Park may not exclude amounts received from deferred
compensation plans that let the employee set the amount to be put
aside and do not set retirement age or requirements for years of
service. These plans include, but are not limited to, plans under
Sections 401(k), 457 and 403(b) of the Internal Revenue Code (IRC):
Amounts received before the recipient could retire under the plan
provisions, including amounts paid on separation, withdrawal or
discontinuance of the plan. Amounts received as early retirement
incentives, unless the incentives were paid from a pension trust. See
Line 10 under *Residents” for additional information on nontaxable
pension and retirement benefits.

/2018 HIGHLAND PARK FORM HP-1040 INSTRUCTIONS FOR RESIDENTS, NONRESIDENTS AND PART-YEAR RESIDENTS

Excludible pension distributions are listed on the Exclusions and
Adjustments to Pension Income schedule. Enter the total excluded
pension distributions on the last line of the schedule and also enter the
amount on page 1, line 10, column B.

Line 11 = Rental Real Estate, Royalties, Partnerships, S Corporations,
Estates, Trusts, Etc.

All income reported on the federal Schedule E that comes from
business activity in Highland Park or property located in Highland Park
is taxable to nonresidents. When an estate or trust has taxable income
in Highland Park, the estate or trust must file a return and pay tax on
distributions to nonresidents and on undistributed taxable income.

The following income reported on federal Schedule E is excludable:
income from business activity or property outside Highland Park; tax
option corporation (S corporation, etc.) flow through income or loss
reported on Schedule E; and income from estates and trusts.

Explain all exclusions on the Exclusions and Adjustments to Income
from Rental Real Estate, Royalties, Partnerships, S Corporations,
Trusts, Etc. schedule. On line 6 of this schedule enter the total
exclusions and adjustments; enter also on page 1, line 11, column C.
Line 12 = If you are a shareholder in a corporation that has elected to file
under Subchapter S of the Internal Revenue Code, you are not required to
report any distributed income nor may you deduct your share of any loss or
other deductions distributed by the corporation.”

Line 13 — Farm Income or (Loss)

A nonresident's profit or loss from a farm are included in Highland Park
income to the extent the profit or loss results from work done, services
rendered or other activities conducted in Highland Park. The portion of
the profit or loss reported on Highland Park return is determined by use
of the three factor Farm Allocation Percentage formula. Where no work
is done, services rendered or other business activity is conducted in
Highland Park, the entire farm profit or loss is excluded, using the
Exclusions and Adjustments to Farm Income schedule.

Sales of crops at the produce market, any of the farmer's markets or a
produce stand located in the city is Highland Park business activity and
subjects the farm to Highland Park income tax.

Line 14~ Unemployment Compensation

NOT TAXABLE. Exclude all. No explanation needed.

Line 156 = Social Security Benefits

NOT TAXABLE. Exclude all. No explanation needed.

Line 16~ Other Income

Other income is taxable if it is from work performed or other activities
conducted in Highland Park. Use the Exclusions and Adjustments to
Other Income schedule to document exclusions and adjustments.
Report on this line a Highland Park-related net operating loss carryover
from the previous tax year.

Line 17 = Total Additions

Add lines 2 through 16 of each column and enter amounts on line 17.

Line 18~ Total Income
Addlines 1 through 16 of each column and enter amounts on line 18.
Line 19 — Total Deductions
Enter amount from Deductions schedule, page 2, line 7. A nonresident's
deductions are limited by the extent they relate to income taxable under
the Highland Park Income Tax Ordinance. Nonresidents must allocate
deductions the same way related income is allocated. See Deductions
ilchgedule (page 2 instructions) for a list of allowable deductions.

otice
These Instructions are an interpretation of the Highland Park Income
TaxOrdinance. If any discrepancy exists betweenthe Instructions and
the Ordinance, the Ordinance prevalls.
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HP-1040 HIGHLAND PARK 18MI-HPK1
INDIVIDUAL RETURN DUE APRIL 30, 2018
Taxpayer's SSN Taxpayer's first name Initial  Last name RESIDENCE STATUS
Part.year
DResidenl DNcnresldsnl Dresid{anl
Spouse's SSN If joint return spouse’s first name Initial - Last name Part-year resident - dates of residency (mm/dd/yyyy)
From |
Make sure the SSN(s) above and on Present home address (Number and street) Apt. no. To |
page 2, line 1d are correct. FILING STATUS

Check box if you need a tax
form mailed to you next year.

[

Address {ine 2 (P,0. Box eddress for mailinguse only)

Single

For city use only

City, town or post office

Stale Zip code

here.

Forelgn country name

Foreign province/county

Forelgn postal code

Marrled filing jointly

Married filing separately. Enter spouse’s SSN
in Spouse's SSN box and Spouse's full name

Spouse's full name if married filing separately

INCOME ROUND ALL FIGURES TO NEAREST DOLLAR Column A Column B Column C
($0.50 next doilar) Federal Return Data Exclusions/Adjustments Taxable Income
Wages, salarles, tips, etc. ( W-2 forms must be attached) 1 .00 .00 .00
ATTACH
COPY OF |2 Taxable nterest 2| .00 .00 .00
FIRST 2 [3. Ordinary dividends _ 3 .00 .00 .00
PAGES OF 4. Taxable refunds, credits or offsets 4 00 00 NOT TAXABLE
FEDERAL y — - : -
RETURN [5. Alimony received 5 .00 .00
6. Business income or (loss) (Attach federal Schedule C) 6 00 .00
|7 Capital gain or (loss) . ;
. Mark if federal
(Attach copy of fed, Sch. D) 7a. Sch. D not reaulred
6. Other gains or (losses) (Attach copy of federal Fonm 4797)
9. Taxable IRA distributions
10. Taxable pensions and annuities (Attach copy of Fonmn(s) 1099-R)
11 Rental real estats, royalties, partnerships, S corporations, trusts,
* etc. (Attach federal Schedule E) i i
12. Subchapter S corporation distributions {Attach federal Sch, K-1) 12 NOT APPLICABLE .0c .00
ATTACH 13. Farmincome or (ioss) {Attach federal Schedule F) 13 .00 .00 OO
W.2 |14. Unemployment compensation 14 .00 .00 NOT TAXABLE
F::l;‘”: 15. Social security beneits 15 .00 .00 NOT TAXABLE
16. Otherincome {Attach statement listing type and amount} 16 .00 .00 00
17. Total additions (Add lines 2 through 16) 17 .00 .00 .00|
18. Total income (Add lines 1 through 16) 18 .00 .00 .OO‘
19. Total deductions (Subtractions) (Total from page 2, Deductions scheduls, line 7) 19 .00 [
20. Total income aft.er deductions (Subtract line 19 fromline 18)
21. Exemptions (Enter the total exemptions, from Fonm HP-1040, page 2, box 1h, In line 21a and multiply this
' P number by $600 and enter on line 21b) 242 I
22. Total Income subfect to tax (Subtract line 21b from lina 20)
(Multiply line 22 by Highland Park resident tax rate of 2% (0.02) or nonresident tax rate of 1% 3
23. Tax (0.01) and enter tax on line 23b, or if using Schedule TC to compute tax, check box 23a and enter :
taxfrom Schedule TC, line 23d) Zaaf 23b 00
24. Total payments and credits (Totalfrom page 2, Payments and Credits schedule, line 4) 24
Interest and penalty for: failure to make Interest Penalty Total
25. estmated tax payments; underpayment Interest &
of estimated tax; or late payment of tax 25a .00 I 250 penalty 25¢ .00
ENCLOSE PAY WITH
Amount you owe (Add lines 23b and 25c, and subtract lina 24)
cHeck or [ TAX DUE 26. 'y e ciieci OR MONEY ORDER PAYABLE TO: CITY OF HIGHLAND PARK RETURN
MONEY S555>
ORDER
OVERPAYMENT  27. Taxoverpayment (Subtract lines 23band 25¢ from line 24; choose overpayment options on iines 28 - 30)
28. Reserved Tota
28a donations it
29. Amount of overpayment credited forward to 2019 Amount of credit to 2018 >> 29 .00
30. Amount of overpayment refunded (Line 27 less fine 29) -
Refund amoun! >» 30 Q0
1
;
31. Raserved i
I
£ :
i :f
i

MAIL TO: Highland Park Income Tax Dept, P.O. Box 239, Eaton Rapids, MI 48827-0239

Revised: 12/01/2018




; Taxpayers name Taxpayor's SSN
HP-1040, PAGE 2 18MI-HPK2
EXEMPTIONS Date of birth (mm/ddlyyyy) Regular ~ &5orover  Blind Deaf Disabled
SCHEDULE |1a. You 1e. Enler the number of
boxes checked on [ines
i 1b. Spouse 1a and 1b
‘ 1d. List Dependents |1c. l Check boxif you can be claimed as a dependent on another person's tax return
; # First Name Last Name Social Security Number Relationship Date of Birth if.  Enter number of
dependent children listed
1 on line 1d
2
3 19. Enter number of other
dependents listed on
4 line 1d
s
6 1h, Total exemptions (Add
lines 1e, 1f and 1g; enter
7 here and also on page 1,
; i 8 line 21a)
{EXCLUDED WAGES SCHEDULE (See instructions. Resident wages generally not excludible)
§ wW.2 COLUMNA COLUMN B COLUMN C W2 COLUMN A COLUMN B COLUMNC
| " . RESIDENT EXCLUDED NONRES!DENT EXCLUDED ) RESIDENT EXCLUDED NONRESIDENT EXCLUDED
| # EMPLOYER'S (D WAGES WAGES # EMPLOYERS ID WAGES WAGES
1 .00 .00| | 8| .00 .00
|2 .00 00| [ 7] .00 .00
| 3 .00 00| | 8} .00 .00
4 .00 .00{ | 9] .00 .00
5 .00 .00] | 10} .00 .00
IDEDUCTIONS SCHEDULE (See instructions; deductions allocated on same basis as related income) DEDUCTIONS
1. IRAdeduction {Atlach copy of page 1 offederal return & evidence of payment) 1 .00
2.  Self-employed SEP, SIMPLE and qualified plans (Attach copy of page 1 of federal return) 2 = .00
3. Employee business expenses (See instructions and altach copy of federal Form 2108) 3 .00
4. Moving expenses (intoHighlandParkareaonly) (Attachcopy of federal Form 3903) 4 .00
5,  Alimony paid (DO NOT INCLUDE CHILD SUPPORT. Altach copy of page 1 of federal return) 5 .00
6. Renaissance Zone deduclion {Attach Scheduls RZ OF 1040) 6 .00
I?. Total deductions (Add line 1 through lina 6, entertotal here and on page 1, line 19) 7 .00
[PAYMENTS AND CREDITS SCHEDULE
1. Taxwithheld by your employer for HIGHLAND PARK (Altach W.2 Forms showing tax withheld for HIGHLAND PARK, Form W-2, box 19) 1 .00
2, Tax payments other than tax withheld (Estimated income tax payments, extension payment, partnership payments and credit forward) 2 .00
3.  Creditfortax paid to another city (Residents attach a copy of other city's return; not allowed for nonresidents) 3 .00
4. Tolal payments and credils (Add lines 1 through 3, enter lolal here and on page 1, line 24) 4 .00
ADDRESS SCHEDULE (Where taxpayer (T), spouse (S) or both (B) resided during year and dates of residency)
MARK | ADDRESS (INCLUDE CITY, STATE &ZIP CODE) Start with address used on last year's return. Ifthe address is the same as FROM TO
T.s.8 | listedonpage 1ofthisreturn, print "Same." If no return filed, list reason. Continue listing residence addresses from this year. MONTH | DAY | MONTH ‘ DAY
|THIRD PARTY DESIGNEE
IDoyouwant to allow another person to discussthis return with the Incoma Tax Office? | ] Yes, complete the following | | No
Designee's Phone Personal identification
name No. number {PIN)
Under the penalty of perjury, | declarethat | have examined this return and accompanying schedules and statements, and to the best of my knowledge and belief it is
true, correct and complete, If prepared by a person other than taxpayer, the preparer's declaration is based on all information of which preparer has any knowledge.
SIGN TAXPAYER'S SIGNATURE - I fomi rolum, bolh spouses muslsign |Date (MM/DD/YY) Taxpayor's occupation 0aytimo phone numbor Ifdeceased, dato of death
HERE
=z=>
SPOUSE'S SIGNATURE Dale (MM/00NY) [Spouse's occupalion l If deceased, dale of dealh
¢  SIGNATURE OF PREPARER OTHER THAN TAXPAYER Doto (MM/DD/YY) PTIN, EIN or SSN
< .
‘\g ':_; Prepare:’s phone no.
b § FIRM'S NAME (or yours if sell-omployod), ADDRESS AND ZiP CODE NACTP
% % soflware
o
Number
Revised: 12/01/2018




HP - 941 City of Highland Park- Income Tax Divison 1M 2019
Employer’s Return of Income Tax Withheld

Tax withheld

Make remittance payable to:

If this is your first return, enter date this Treasurer, City of Highland Park Adjustments
business was started

Mall to:
If this is final return, or employer status has changed, City of Hightand Park Withholding Payments Net tax withheld
see back of form for required information to be submitted. P.0. Box 239 Late payment penalty - 1%
| certify the tax withheld as shown on this returnis correct.  Eaton Rapids, M 48827-0530 per month ($2.00 minimum)
Interest due
Signature . Date (contact city for daily rates)
Phone #
TOTAL DUE
PAY THIS AMOUNT
FEDERAL EMPLOYER ID #
TAXYEAR 2019
PAYROLL PERIOD JANUARY 1M
DUE DATE February 28, 2019
DO NOT WRITE BELOW THIS LINE
HP - 941 City of Highland Park - Income Tax Divison 2M 2019
Employer’s Return of Income Tax Withheld Tawithheld
Make remittance payable to:
If this is your first return, enter date this Treasurer, City of Highland Park Adjustments
businesswas started L
Mail to:
If this is final return, or employer status has changed, City of Highland Park Withholding Payments Net tax withheld
see back of form for required information to be submitted. P.0.Box239 Late payment penalty ~ 1%
1 certify the tax withheld as shown on this return is correct.  Eaton Rapids, M| 48827-0530 per month ($2.00 minimum)
) Interest due
Signature — Date {contact city for daily rates)
Phone #
TOTAL DUE
PAY THIS AMOUNT
FEDERAL EMPLOYER ID #
TAX YEAR 2019
PAYROLL PERIOD FEBRUARY 2M
DUE DATE March 31, 2019
DONOT WRITE BELOW THIS LINE
HP - 941 City of Highland Park - Income Tax Divison 3M 2019
Employer’s Return of Income Tax Withheld Tk withheld
Make remittance payableto:
If this is your first return, enterdate this Treasurer, City of Highland Park Adjustments
business was started s
Mailto:
If this is final return, or employer status has changed, City of Highland Park Withliolding Payments Net tax withheld
see back of form for required information to be submitted. P.0. Box 239 Late payment penalty ~ 1%
1 certify the tax withheld as shown on this return {s correct.  Eaton Rapids, Ml 48827-0530 per month ($2.00 minimum)
. Interest due
Signature Date (contactcityfor daily rates)
Phone #
TOTALDUE
PAY THIS AMOUNT
FEDERAL EMPLOYERID #
TAX YEAR 2019
PAYROLL PERIOD MARCH 3M
DUE DATE April 30,2019

DO NOTWRITE BELOW THIS LINE




HP - 941 City of Highland Park - Income Tax Divison 4 M 2019
Employer’s Return of Income Tax Withheld

Tax withheld
Make remittance payable to:
If this is your first return, enter date this Treasurer, City of Highland Park Adjustments
business was started 4
Mail to:
If this is final return, or employer status has changed, City of Highland Park Withholding Payments Net tax withheld
see back of form for required information to be submitted. P.0. Box 239 Late payment penalty - 1%
1 certify the tax withheld as shown on this return is correct.  Eaton Rapids, Ml 48827-0530 parmonth ($2.00 minimum)
. Interest due
Signature Date (contact city for daily rates)
Phone #
TOTAL DUE
PAY THIS AMOUNT
| FEDERAL EMPLOYER ID #
TAX YEAR 2019
PAYROLL PERIOD APRIL 4M
DUE DATE May 31, 2019
DONOT WRITE BELOW THIS LINE
HP - 941 City of Highland Park - Income Tax Divison 5M 2019
Employer’s Return of Income Tax Withheld )
Tax withheld

Make remittance payable to:

If this is your first return, enter date this Treasurer, City of Highland Park Adjustments

business was started

Mailto:
if this is final return, or employer status has changed, City of Highland Park Withholding Payments  Net tax withheld
see back of form for required information to be submitted. ~ P.0. Box239 Late payment penalty ~ 1%
I certify the tax withheld as shown on this return is correct.  Eaton Rapids, MI 48827-0530 per month ($2.00 minimum)
! Interest due
Signature Date (contact city for daily rates)
Phone #
TOTAL DUE
PAY THIS AMOUNT
FEDERALEMPLOYERID #
TAX YEAR 2019
PAYROLL PERIOD MAY 5M
DUE DATE June 30, 2019
DO NOT WRITE BELOW THIS LINE
HP - 941 City of Highland Park - Income Tax Divison 6M 2019

Employer’s Return of Income Tax Withheld ,
Tax withheld

Make remittance payable to:

Ifthis is ycur first return, enter date this Treasurer,City of Highland Park Adjustments

business was started

Mailto:
if this is final return, or employer status has changed, City of Highland Park Withholding Payments  Net tax withheld
see back of form for required information to be submitted. P.0. Box 2?9 Late payment penalty ~ 1%
| certify the tax withheld as shown on this returnis correct.  Eaton Rapids, MI 48827-0530 permonth ($2.00 minimum)
. Interest due

Signature Date (contact city for daily rates)
Phone #

TOTAL DUE

PAY THIS AMOUNT

FEDERALEMPLOYERID #

TAX YEAR 2019
PAYROLL PERIOD JUNE 6M
DUE DATE July 31,2019

DONOT WRITE BELOW THIS LINE




HP - 941 City of Highland Park - Income Tax Divison
Employer’s Return of Income Tax Withheld

Make remittance payable to:
Treasurer, City of Highland Park

If this is your first return, enterdate this
business was started _

If this is final return, or employer status has changed,

see back of form for required information to be submitted.
I certify the tax withheld as shown on this return s correct.

Signature

City of Highland Park Wilkholding Paymenis

Eaton Rapids, Mi 48827-0530

Phone #

7M 2019

Tax withheld

Adjustments

Net tax withheld

Late payment penalty - 1%
per month ($2.00 minimum)

Interest due
(contact city for daily rates)

TOTAL DUE
PAY THIS AMOUNT

FEDERAL EMPLOYER ID #

TAX YEAR 2019
PAYROLL PERIOD JULY 7M
DUE DATE August 31,2019

DO NOT WRITE BELOW THIS LINE

HP - 941 City of Hightand Park - Income Tax Divison
Employer’s Return of Income Tax Withheld

Make remittance payable to:
Treasurer, City of Highland Park

If thisis your firstreturn, enter date this
business was started

If this is final return, or employer status has changed,
see back of form forrequired information to be submitted.
I certify the tax withheld as shown on this return is correct.

Signature

Cityof Highland Park Withholding Payments

Eaton Rapids, MI 48827-0530

Phone # —_—

8M 2019

Tax withheid

Adjustments

Net tax withheld

Late payment penality ~ 1%
per month ($2.00 minimum)

Interest due
(contact city for daily rates)

TOTAL DUE
PAY THIS AMOUNT

FEDERAL EMPLOYER ID #

TAXYEAR 2019
PAYROLL PERIOD AUGUST 8M
DUE DATE September 30, 2019

DO NOT WRITE BELOW THIS LINE

HP - 941 City of Highland Park - Income Tax Divison

Employer’s Return of Income Tax Withheld

Make remittance payable to:
Treasurer, City of Highland Park

If this is your first return, enter date this
business was started

If this is final return, or employer status has changed,
see back of form for required information to be submitted.
| certify the tax withheld as shown on this return Is correct.

Signature

City of Highland Park Withholding Payments

Eaton Rapids, M| 48827-0530

Phone #

9M 2019

Tax withheld

Adjustments

Net tax withheld

Late payment penalty - 1%
per month ($2.00 minimum)

Interest due
(contact city for daily rates)

TOTAL DUE
PAY THIS AMOUNT

FEDERAL EMPLOYER ID #

TAX YEAR 2019
PAYROLL PERIOD SEPTEMBER 9M
DUE DATE October 31, 2019

DO NOT WRITE BELOW THIS LINE




HP - 941 City of Highland Park - Income Tax Divison 10M 2019
Employer’s Return of Income Tax Withheld

Taxwlihheld
Make remittance payable to:
‘ Ifthis Is your first roturn, entor date this Treasuror, Glty of Highland Park Adjustments
{ business was started .
; Malito;
! If this is final return, or employer status has changed, ity of Highland ParkNWithholding Payments et tax withhold
see back of form for required Information to be submitted. P.0. Box 239 Lato payment penalty - 1%
I certify tho tax withheld as shown on this return Is corroct.  Eaton Rapids, Mi 48827-0530 permonth ($2.00 )
Intorost due
Signature ________ ___ Dato {contact city for dally rates)
Phonet __
TOTALDUE
PAY THIS AMOUNT

FEDERAL EMPLOYER ID #

TAXYEAR 2019
PAYROLL PERIOD OCTOBER 10M
DUE DATE November 30, 2019
? DO NOT WRITE BELOW THIS LINE
HP - 941 City of Highland Park - Income Tax Divison 11M 2019
Employer’s Return of Income Tax Withheld Taxwllhheld

Make remittance payableto:
1f this Is your first return, enter date this Treasurer, City of Highland Park Adjustmonts
business was started

Malito:
){this Is final return, or employer status has changed, City of Highland Park Withholding Payments - Net tax withheld
see back of form for required Information to be submitted. 0. 80x 239 Late payment ponalty - 1%
1 cortitythe tax withheld as shown on this rotum Is correct.  Eaton Rapids, M} 488270530 per month ($2.00 minimum)
Interest due
Sfgnature Date______ .~ (contactcity for dally rates)
Phone #
TOTAL DUE |
PAY THIS AMOUNT
FEDERAL EMPLOYER ID #
TAX YEAR 2019
PAYROLL PERIOD NOVEMBER 11M
DUE DATE Decenber 31, 2019
DO NOT WRITE BELOW THIS LINE
HP - 941 City of Highland Park - Income Tax Divison 12 M 2019
Employer’s Return of Income Tax Withheld Tax withheld
Make remittance payable to:
Ifthists yourtirst return, enter date this Treasurer, City of Highland Park Adijustments
business was started (-
Mail to:
Ithis is final roturn, or employer status has changed, City of Highlarid Park Withliolding Payments Net tax
see back of form for requlred Information to be submitted.  P.0.Box239 Lato payment ponalty = 1%
f cortify the tax withheld as shown on this return Is correct.  Eaton Rapids, MI 48827-0530 permonth ($2.00
Interest duo
Signature Date . _—  (contact city for dally ratos)
Phono #
TOTAL DUE
PAY THIS AMOUNT
FEDERAL EMPLOYER ID #
TAX YEAR 2019
PAYROLL PERIOD DECEMBER 12M
DUE DATE January 31, 2020
DONOT WRITE BELOW THIS LINE
CITY OF HIGHLAND PARKINCOME TAX DIVISION
RECONCILATION OF H!IGHLAND PARK INCOME TAX WITHHELD Coplos of HPW-2s must aocompany thls document.
H|23(\)/1V93 1. TOTAL HIGHLAND PARK TAX WITHHELD DURING YEAR AS SHOWN ONFORMS HPW-20R \W-2 ENCLOSED ] $ 1 (A) 2 01 9
2. TOTAL NUMBER OFWITHHOLDING TAXSTATEMENTS(FORMS HPW-2 OR W-2) TRANSMITTED HEREWITH  —3> L HPW-3
> “GUARTEA ENDED $
3, TOTAL HIGHLAND PARKTAXWITHHELDAS SHOWNON FORMS HP-941 MARCH 3¢ | DUE ON
{uso otheraldo Iffonns HP-041 were fAd monthly): [“GUARTER ENTEO
JUNE30 1 OR
THE NAME ABDRESSANO INDENTIFICATION NUMBERON THISFORM MUST DE THE SAME A3 U3ED ON | OUARIER ENDED BEFORE
GROSS PAYROLL FORN(S HP+041 AND iPW..2 ORV/-2. IF NOT CORRECT , PLEASE CORIECT SEPETMBER30 I
USED TO CALCULATE NAME AND ADDRESS GUARTER ENDED 2/28/2020
PAYROLL TAX DECEMBER 31 T
TOTAL PATHENT | "o
O HIGHLAHD PARK [ B}
DIFFERENCE ] P (A-B)
$ E1PLOYER IDENTIFICATION NO.

SIGNATURE TILE DATE PHONE #




1. Last pay period on which Highland Park

taxes were withheld

2. Check reason for “Final Return” and answer
applicable questions
(O Business permanently discontinued
3 Business temporarily discontinued
Operations will be resumed on

(Date)

O Still operating — Ceased paying wages
Wages will be paid starting

(Date)

O Business sold to

Name

Street

City

State

Zip Code

[ Moved out of Highland Park
3. Your current address

Street

City

State

Zip Code
4. [ Other:

1. Lastpay period on which Highland Park

taxes were withheld

2. Check reason for “Final Return” and answer
applicable guestions
O Business permanently discontinued
O Business temporarily discontinued
Operations will be resumed on

(Date)

3 Still operating — Ceased paying wages
Wages will be paid starting

(Date}

[J Business sold to

Name

Street

City

State

Zip Code

O Movedoutof Highland Park
3. Your current address

Street

City

State

Zip Code

4. O Other:

1. Last pay period on which Highland Park

taxes were withheld

2. Check reason for “Final Return” and answer
applicable questions
[J Business permanently discontinued
O Business temporarily discontinued
Operations will be resumed on

(Date)

O Still operating — Ceased paying wages
Wages will be paid starting

(Date)

J Business sold to

Name

Street

City

State

Zip Code

O Moved out of Highland Park
3. Your current address

Street

City

State

Zip Code

4. O Other:




CITY OF HIGHLAND PARK INSTRUCTIONS FOR HP-941/501

A monthly payment of Highland Park income tax withheld is required foreach month in which the amount withheld exceeds $100.00 Payrment is due on or before
the last day of the month following the month in which the taxes were withheld

A quarterly payment is allowed when the amount withheld does not exceed $100.00 per month. Payment of withholding on a quarterly basis is due on or before
the last day of the month following the quarter in which the taxes were withheld.

Lines 1, 2, & 3 reflect the amount of taxes withheld for each month of the period
Line 4 reflects the total tax withheld for the quarter.

Lines 5 & 6, if applicable see below.

Line 7is amount to be paid with this return,

Note: This fonm must be filed. If you have not withheld during the quarter, you must nevertheless file a return with the notation “None” on line 7. Checks should be
made payable to “Treasurer; City of Highland Park and mailed to: City of Highland Park, Income Tax, ¢/o PO. Box 239 Eaton Rapids, Mi 48827-0239.

Adjustment of Income Tax Withheld Lines 5 & 6 is used to correct errors made on prior returns for the current calendar year. DO NOT MAKE ADJUSTMENTS FOR
UNDERCOLLECTIONS OR OVERCOLLECTIONS APPLICABLE TO A PRIOR YEAR. CONSULT THE INCOME TAX BY CALLING (313) 800-5233, Ext 363.

Employer .D. # Your Federal Employer Identification Numberis used by the City of Highland Park and is printed on your Form HP-941/501. If a new employer has
not received a Federal Identification Number, the City will assign a temporary one. This will be in effect until the Federal number is assigned. A Federal Identification
Number may be obtained from any Internal Revenue district office by filing Form SS-4. IN NO CASE SHOULD AN EMPLOYER USE A NUMBER ASSIGNED TO
A PRIOR OWNER.

Correcting Preprinted Data-If your payment is for a different period than indicated or employer identification number is incorrect, the necessary corrections should
be made on the face of the form. Address change may be made on separate address change voucher.

Final Return-If you do not expect to pay wages subject to tax in the future you must file a HP-941/501. Complete Forms W-2, Withholding Tax Statement and W-3
Reconciliation of Income Tax Withheld, and mail within 3 days to City of Highland Park Income Tax, c/o PO. Box 239 Eaton Rapids, Mi 48827-0239.

Sale or Transfer of Business- If a business is sold or transferred, each employer must file a separate return. Neither employer should report wages paid by the
other employer.

If a statutory merger or consolidation occurs, the continuing corporation will file in the same manner as it does for Federal withholding.

INSTRUCTIONS FOR HPW-3
Who must file~Every employer must file for HPW-3 forthe previous year on or befol ’
the last day of February. (Please note that the remittance of fourth quarter tax wi:hlfek;?s RETAIN AS EMPLOYER'’S
due on or before January 31). WORK SHEET TO RECORD
Form HPW-3 serves as the transmittal statement for Form W-2 Copy A. DETAILS ON HP-941/501

W-2 must be submitted foreach Employee
a. Fromwhom Highland Park tax has been withheld duringthe year;, or
b. Who eamed wages in Highland Park or lived in Highland Park during the year; JANUARY
even though no income tax was withheld.
FEBRUARY

Infonnation Required

Form W-2 must set forth employer's name, address, identification number and MARCH
1. Employee’s name and address
ployee Snamean @ QUARTER ENDED MARCH 31 $
2. Employee’s social security number
3. Total compensation paid during the year APRIL
4. Amount of Highland Park Income Tax withheld.

Y

This infonmation must be furnished to the City on Copy A or Copy 1 MA

of approved W-2, JUNE
Reconciliation — The reconciliation or Form HPW-3 applies only to City of Highland Park
income taxes withheld. Line 1 must be supported by a detailed listing (such as an adding QUARTER ENDED JUNE 30 $ ___________________________
machine tape) indicating the total of taxes as shown on W-2s. Line 2 must state the total JULY
amounts paid as perthe summary on the reverse side of Form HPW-3. Do not list
payments for morethan one calendar year. Each yearis reconciled separately. AUGUST
Filing — Form HPW-3 must be filed. Ifline 1 is greater than line 2 payment must SEPTEMBER
accompany Form HPW-3 (Make checks payable to "Treasurer; City of Highland Park).
I line 2 is greaterthan line 1 attach an explanation and request a refund of the
overpayment. DO NOT TAKE CREDIT ON ANY HP941/501, a refund will be issued QUARTER ENDED SEPT 30 $
by the City after verification of the facts. OCTOBER
Mailing — Mail completed form HPW-3 with forms W-2 to: City of Highland Park, Income NOVEMBER
Tax, c/o PO. Box 239 Eaton Rapids, Mi 48827-0239. Postal rules require that this material
be sent First Class mail. Large numbers of Form W-2 may be forwarded in more than one DECEMBER

package. Packages should be numbered serially as part of a group (E.G. 1 of 5, 2 of 5, 3 of
5,4 of 5, 5 of 5} and be clearly marked with the name of the employer account to which they QUARTER ENDED DEC. 31 3
belong.

Employers desiring furtherinformation may call (313) 800-5233, Ext 363.

TOTAL PAID $




HIGHLAND PARK INCOME TAX WITHHELD

IF FINAL RETURN, CHECK HERE AND COMPLETE

QUESTIONS ON THE REVERSE SIDE

1

HP941-501

A K
| amaLTO >

CITY OF HIGHLAND PARK
Withholding Paymont

AMOUNT WITHHELD 1
1ST MONTH THIS QTR

SIGNATURE

PHONE#

AMOUNT WITHHELD 2 !
2ND MONTH THIS QTR

TITLE

DATE

AMOUNT WITHHELD 3
3RDMONTHTHISQTR

TOTAL TAX WITHHELD 4
THISQUARTER %

5
/ADJUSTMENT

ADJUSTED TAX 6
WITHHELD

PERIOD
1-1-1910 3-31-19

MAIL IN SUPPLEED ENVELOPE

4-30-19

DUEON

IDENTIFICATION NO.

AMOUNT 7
DUE *

HIGHLAND PARK INCOME TAX WITHHELD

IF FINAL RETURN, CHECK HERE AND COMPLETE

QUESTIONS ON THE REVERSE SIDE

2

HP941-501

| MARECHECK
& MAILTO )

AMOUNT WITHHELD 1
1ST MONTHTHIS QTR

SIGNATURE

PHONE#H

AMOUNT WITHHELD 2
2ND MONTHTHIS QTR

TITLE

DATE

AMOUNT WITHHELD 3
3RDMONTHTHIS QTR

TOTAL TAX WITHHELD 4
THISQUARTER  *

5
[ADJUSTMENT

ADJUSTEDTAX 6
WITHHELD

PERIOD
4-1-19 t0 6-30.19

MAIL IN SUPPLIED ENVELOPE

7-31-19

DUE ON

IDENTIFICATION NO.

AMOUNT 7
DUE

HIGHLAND PARK INCOME TAX WITHHELD

IF FINAL RETURN, CHECK HERE AND COMPLETE

QUESTIONS ON THE REVERSE SIDE

3

HP941-501

5 3
&MAILTO |>

AMOUNT WITHHELD 1
1STMONTH THIS QTR

SIGNATURE

PHONE#

AMOUNT WITHHELD 2
2ND MONTH THIS QTR

TITLE

DATE

PERIOD
7-1-19109-30-19

DUEON
10-31-19

MAIL IN SUPPLIED ENVELOPE

IDENTIFICATION NO.

AMOUNT WITHHELD 3
3RD MONTHTHIS QTR

TOTAL TAX WITHHELD 4
THISQUARTER %]

5
ADJUSTMENT

ADJUSTED TAX 6
WITHHELD

AMOUNT 7
DUE *

\

HIGHLAND PARK INCOME TAX WITHHELD

F FINAL RETURN, CHECK HERE AND COMPLETE

QUESTIONS ON THE REVERSE SIDE

4

HP941-501

MAKE CHECK
amMALTO | >

P.0 BOX239
EATON RAPIDS, Mi 48627-0239

VALIDATION AREA BELOW

CITY OF HIGHLAND PARK
Withholding Paymont
P.0 BOX239
EATON RAPIDS, Mi 48827-0239

VALIDATION AREA BELOW

CFtY OF HIGHLAND PARK
Withholding Payment
P.0 BOX239
EATON RAPIDS, MI 48827-0239

VALIDATION AREA BELOW

CITY OF HIGHLAND PARK

AMOUNTWITHHELD 1
1ST MONTH THIS QTR

SIGNATURE

PHONE#

AMOUNT WITHHELD 2
2ND MONTH THIS QTR

TITLE

DATE

PERIOD
10-1-1910 12-31-19

DUE ON
1-31-20

MA[L IN SUPPLIED ENVELOPE

IDENTIFICATION NO.

AMOUNT WITHHELD 3
3RD MONTH THIS QTR

TOTAL TAX WITHHELD 4
THISQUARTER %

5
[ADJUSTMENT

ADJUSTEDTAX 6
WITHHELD

AMOUNT 7
DUE *

CITY OF HIGHLAND PARK~-ANNUAL RECONCILIATION ¢ INCOME TAX WITHHELD

DUE ON OR BEFORE

IDENTIFICATION NO.

DENVELOPE

SIGNATURE

PHONE#

TITLE

MAIL IN SUPPLIEI

DATE

Withholding Payment
P.0 BOX239
EATON RAPIDS, M! 488270239

VALIDATION AREA BELOW

HPW.3

RETURN WITH FORMS
W-2TO
CITY OF HIGHLAND PARK
INCOME TAX

TAX WITHHELD
AS SHOWN ON
ATTACHED W2'S
1

P.O Box 239
Eaton Raplds, M| 48827-0239

NUMBER OF
W-=2'S SUBMITTED 2

TAX PAID
TOTALS FROM
REVERSE SIDE

BALANGE

DuE
PAY IN FULL
.| JHis ReTURN

4

OVERPAYMENT
ATTACH
EXPLANATION




1. Lastpay period onwhich Highland Park

taxes were withheld,

applicable questions:

D Business permanently discontinued

[j Business permanently discontinued
Operations will be resumed on

(Date)

. Check reason for “Final Return™ and answer

[j Still operating - Ceased paying wages.

Wages will be paid starting

(Date)

[ Business sold to:

Name

Street

City
[J Moved out of Highland Park
3. Your current address:

Street

City
4. [ other:

. [ other:

. lastpay period on which Highland Park
taxes were withheld,

. Check reason for “Final Retum" and answer

applicable questions:

D Business permanently discontinued
D Business permanently discontinued

Opetations will be resumed on

{Date}.

D Still operating - Ceased paying wages.

Wages will be paid starting

(Date)

[J Business sold to:

Name

Street

City

[0 Moved out of Highland Park

. Your cument address:

Street

City

. [d other:

1. Lastpay period on which Highland Park

taxes were withheld,

. Check reason for “Final Return” and answer

applicable questions:

[ Business permanentiy discontinued
|:| Business permanently discontinued

Operations wilt be resumed on

(Date)

D Still operat'ng - Ceasedpayingwages.

Wages will be paid starting

{Date)

[ Business sold to:

Name

Street

City

[0 Moved out of Highland Park

. Your current address:

Street

City

. [d other:

last pay period on which Highland Park

taxes were withheld

. Check reason for “Final Return" and answer

applicable questions:

D Business permanently discontinued

D Business permanentily discontinued
Operations wiil be resumed on

(Date}

[ stilloperating - Ceased paying wages.
Wages will be paid starting

(Date)

[ Business soldto:

Name

Street

City

[J Moved out of Highland Park

. Your cutrent address:

Street

City

SUMMARY
LIST PAYMENTS MADE WITH HP41/501

EMPLOYERS RETtJRNS.

JANUARY

FEBRUARY

MARCH

QUARTER ENDED MARCH 31 §

APRIL

MAY

JUNE

QUARTERENDED JUNE30 $

JuLy

AUGUST

SEPTEMBER

QUARTER ENDED SEPT30 $

OCTOBER

NOVEMBER

DECEMBER
QUARTER ENDED DEC. 31 S

TOTAL PAID §



CITY OF HIGHLAND PARK INSTRUCTIONS FOR HP-941/501

A monthly payment of Highland Park income tax withheld is required for each month in which the amount withheld exceeds $100.00 Payment s due on or before
the last day of the month following the month in which the taxes were withheld

A quarterly paymentis allowed when the amount withheld does not exceed $100.00 per month. Payment of withholding on a quarterly basis is due on or before
the last day of the month following the quarter in which the taxes were withheld.

Lines 1, 2, &3 reflect the amount of taxes withheld for each month of the period
Line 4 reflects the total tax withheld for the quartet.

Lines 5 & 6, if applicable see below.

Line 7is amount to be paid with this return.

Note: This form must be filed. If you have not withheld during the quarter, you must nevertheless file a return with the notation "None" on line 7. Checks should be
made payabieto “Treasurer, City of Highland Park and mailed to: City of Highland Park, Income Tax, c/o PO. Box 239 Eaton Rapids, Mi 48827-0239.

Adjustment of Income Tax Withheld Lines 5 & 6 is used to correct errors made on prior retums for the current calendar year: DO NOT MAKE ADJUSTMENTS FOR
UNDERCOLLECTIONS OR OVERCOLLECTIONS APPLICABLE TO A PRIOR YEAR. CONSULT THE INCOME TAX BY CALLING (313) 800-5233, Ext 363.

Employer I.D. #-Your Federal Employer Identification Numberis used by the City of Highland Park and is printed on your Form HP-941/501. If a new employer has
not received a Federal ldentification Number, the City will assign a temporary one. This will bein effect until the Federal number is assigned. A Federal Identification
Number may be obtained from any Internal Revenue district office by filing Form SS-4. IN NO CASE SHOULD AN EMPLOYER USE A NUMBER ASSIGNED TO
A PRIOR OWNER.

Correcting Preprinted Data-If your paymentis for a different pertod than indicated or employeridentification number is incorrect, the necessarycorrections should
be made on the face of the form. Address change may be made on separate address change voucher.

Final Return-If you do not expect to pay wages subject to tax in the future you must file a HP-941/501. Complete Forms W-2, Withholding Tax Statement and W-3
Reconciliation of Income Tax Withheld, and mail within 30 days to City of Highland Park Income Tax, c/o PO. Box 239 Eaton Rapids, Mi 48827-0239.

Sale or Transfer of Business-If a business is sold or transferred, each employer must file a separate return. Neither employer should report wages paid by the
other employer.

If a statutory merger or consolidation occurs, the continuing corporation will file in the same manner as it does for Federal withholding.

INSTRUCTIONS FOR HPW-3

Who must file— Every employer must file for HPW-3 for the previous year on or before
the last day of February. (Please note that the remittance of fourth quarter tax withheld is
due on or before Januatry 31).

Form HPW-3 serves as the transmittal statement for Form W-2 Copy A.
W-2 must be submitted for eact Employee
a. From whom Highland Park tax has been withheld during the year, or

RETAIN AS EMPLOYER'’S
WORK SHEET TO RECORD
DETAILS ON HP-941/501

b. Who earned wages in Highland Park or lived in Highland Park during the year, JANUARY
even though noincome tax was withheld.
Infonmation Required FEBRUARY
Form W-2 must set forth employer's name, address, identification number and MARCH
1. Employee’s name and address QUARTER ENDED MARCH 31 $
2. Employee’s social security number
3. Total compensation paid during the year APRIL
4. Amount of Highland Park Income Tax withheld. MAY
This infomation must be furnished to the City on Copy A or Copy 1
of approved W-2, JUNE
Reconciliatio n— The reconciliation or Form HPW-3 applies only to City of Highland Park
income taxes withheld, Line 1 must be supported by : Ft)ietailedlllistingt[);uch ags an adding QUARTER ENDED JUNE 30 $ __________________________
machinetape)indicating the total of taxes as shown on W-2s, Line 2 must state the total JULY
amountspaidas per the summary onthe reverse side of Foorm HPW-3, Do not list
payments for more than one calendar year. Each year is reconciled separately. AUGUST
Filing — Form HPW-3 must be filed. If line 1 is greater than line 2 Raymeqt must SEPTEMBER
accompanyForm HPW-3 (Make checks payable to “Tireasurer; City of Highland Park).
If line 2 is greater than line 1 attach an explanation and request a refund of the
overpaymint. DONOT TAKE CREDIT OE ANY HP941/5%1. a refund will be issued QUARTER ENDED SEPT 30 $
by the City after verification of the facts. OCTOBER
Mailing — Mail completed form H.PW-3.with forms W-2 to: City of Highland Pari'<, Incom.e NOVEMBER
Tax, c/o PO. Box 239 Eaton Rapids, Mi 48827-0239. Postal rules require that this material
be sent First Class mail. Large numbers of Fom1 W-2 may be forwarded in more than one DECEMBER
package. Packages should be numbered serially as part of a group (E.G. 1 of 5,2 of 5, 3 of
5,4 of 5, 5 of 5) and be clearly marked with the name of the employer account to whichthey  QUARTER ENDED DEC. 31 $

belong.
Employers desiring further information may calf (313) 800-6233, Ext 363.

TOTAL PAID $




HP-1040 « ES PAYABLE TO:

CITY OF HIGHLAND PARK

. ESTIMATEDTAX PAYMENT
1 AND MAIL TO: P.0. BOX239
EATON RAPIDS, MI 488270239
YOUR SOCIAL SECURITY NO, SPOUSES SOCIAL SECURITY NO.

Voucher 4

(Calendar Year- Due January 31, 2020)

IF C ATION PA
FEDERAL .D. NUMBER

FIRST & LAST NAME AND ADDRESS OF BOTH SPOUSES IF JOINT PAYMENT

RETURN THIS VOUCHER WITH CHECK OR MONEY ORDER

CITY OF HIGHLAND PARK

PAYMENT IS
FOR
YEAR
ENDING
MONTH YEAR
CITY OF HIGHLAND PARK
ESTIMATED
TAX PAYMENT

TOTAL
ESTIMATE
AMOUNT OF
THIS PAYMENT

{TO BE USED FOR MAKING PAYMENT)

- ) PAYABLE TO:
HP-1040 ¢ ES A‘ND MAIL TO: ESTIMATEO TAX PAYMENT VOUCher
2 1 9 P.0. BOX239
EATON RAPIDS, M? 48827-0239
{Calendar Year - Due Scpt. 30, 2019)
YOUR SOCIAL SECURITY NO. SPOUSES SOCIAL SECURITYY NO. IF CORPORATION OR PARTNERSHIP
FEDERAL 1.D. NUMBER
FIRST & LAST NAME AND ADDRESS OF BOTIX SPOUSES IF JOINT PAYMENT
PAYMENT IS
FOR
YEAR
ENDING
MONTH YEAR
CITY OF HIGHLAND PARK
ESTIMATED
TAXPAYMENT
TOTAL
ESTIMATE
AMOUNT OF

RETURN THIS VOUCHER WITH CHECK OR MONEY ORDER

HP-1040¢ ES  PAYABLE TO:

201 9 AND MAIL TO:

CITY OF HIGHLAND PARK
ESTIMATED TAX PAYMENT
P.0. BOX 239

EATON RAPIDS, MI 48827-0239

THIS PAYMENT
{TO BE USEDFOR MAKING PAYMENT)

Voucher 2

(Calendar Year - Due June 30, 2019)

YOUR SOCIAL SECURITY NO.

SPOUSES SOCIAL SECURITY NO.

IF CORPORATION OR PARTNERSHIP
FEDERAL 1.D, NUMBER

FIRST & LASTNAME AND ADDRESS OF BOTH SPOUSES IF JOINT PAYMENT

RETURN THIS VOUCHER WITH CHECK OR MONEY ORDER

HP-1040 « ES  PAYABLE TO:

201 9 AND MAIL TO:

CITY OF HIGHLAND PARK
ESTIMATEDTAX PAYMENT
P.0. BOX239

EATON RAPIDS, M| 48827-0239

PAYMENT IS
FOR
YEAR
ENDING
ONTH YEAR
CITY OF HIGHLAND PARK
ESTIMATED
TAX PAYMENT

TOTAL
ESTIMATE
AMOUNT OF

THIS PAYMENT %
(TO BE USEO FOR MAKING PAYMENT)

Voucher 1

{Calendar Year - Due Aprll 30, 2019)

YOUR SOCIAL SECURITY NO.

SPOUSES SOCIAL SECURIY NO.

IF CORPORATION OR PARTNERSHIP
FEDERALI.D. NUMBER

FIRST & LAST NAME AND ADDRESS OF BOTH SPOUSES IF JOINT PAYMENT

RETURN THIS VOUCHER WITH CHECK OR MONEY ORDER

PAYMENT IS
FOR
YEAR
ENDING
MONTH YEAR
CITY OF HIGHLAND PARK
ESTIMATED
TAXPAYMENT
TOTAL
ESTIMATE
AMOUNT OF
THIS PAYMENT

PR —
{TO BE USEO FOR MAKING PAYMENT)

PLEASE TYPE OR PRINT

PLEASE TYPE OR PRINT

INT

PLEASE TYPE OR PR

PLEASE TYPE OR PRINT

!
i
|
i




CITY OF HIGHLAND PARK INSTRUCTIONS FOR HP-1040ES

ESTIMATED TAX WORKSHEET

2019

RECORD OF

PURPOSE OF CITY OF HIGHLAND PARK ESTIMATED INCOME TAX VOUCHERS:

Paymentvouchers are provided for paying currently any income tax due in excess of the tax withheld.

WHO MUST MAKE ESTIMATED TAX PAYMENTS:

Individuals and Unincorporated Businesses = Every resident and nonresident subject to the tax from whom the tax is not withheld must pay Estimated Income Tax. A payment
is not required from individuals and unincorporated businesses, if the estimated tax on line 6 is One Hundred ($100.00} or less. A husband and wife may make joint payments
unless they are legally separated or divorced, or have different taxable years.

B.  Corporations - Every Corporation subject to the tax on al! or part of its net profits must make payments of Estimated Income Tax. A payment is not required from corporations
if the estimated tax on line 6 is Two Hundred Fifty Dollars ($250.00) or less.

C. Partnerships = A partnership whose partners are subject to the tax on all or part of their distributive share of net profits may make payments of Estimated income Tax. f the
partnership makes payments, the partners will not be required to make payments as individuals, unless they have other Income on which the Highland Park income tax is ex-
pected to exceed One Hundred ($100.00). The payments made by the partnership should be accompanied by a statement showing the names, addresses and social security
numbers of the partners on whose behalf the payments are being made.

WHEN AND WHERE TO PAY ESTIMATED TAX:

First Payment for Calendar Year - The First Payment fora calendar year must be flled on or before April 30" of that year. The estimated taxis payable in equal installments on
or before Apr. 30", June 30", Sept. 30", andJan. 31*.

B. First Paymentfor Fiscal Year- The First Payment for a fiscal year, or period differing from the calendar year, must be filed withinfour (4) months after the beginning of each fis-
cal year or period. For example, if your fiscal year begins on April 1, your first will be due on Aug. 1. Remaining installments will then be due on the last day of the 6%, 9", and
13" months after the beginning of the fiscal year.

C. Filing and Payment- Mail and make checks payable to: City of Highland Park - Estimated Payment, P.O. Box 239, Eaton Rapids, Ml 48827-0239. We do not send reminder
notices requesting estimated tax installment payments. Please send your payments with the attached vouchers when due. Put your social security number on your check.

INCOME SUBJECT TO TAX:

A Resident- All salaries, wages, bonuses, commissions and other compensation, net profits from a business or profession, net rental income, capital gains less capital losses,
dividends, interest, income from estates and trusts and other income.

B, Nonresident - Salaries, wages, bonuses, commissions or other compensation for services rendered or work performed in Highland Park; net rentalincome from property in
Highland Park, net profit from a business, profession or other activity to the extent that It is from work done, services rendered or activity conducted fn Highland Park; capital
gains less capital losses from the sale of real or tangible personal property located in Highland Park.

WITHHOLDING TAX CREDITS AND OTHER CREDITS;

A.  Withholding Tax Credit - You may subtract from your estimate of Highland Park Income Tax the amount of Highland Park income tax expected to be withheld.

B. Income Tax Paid by Partnership=If youare amember of a partnership which elects to file a return and pay the tax on behalf of its partners, you may subtract from your esti~
mate of Highland Park Income Tax the amount of tax expected to be paid by the partnership for your distributive share of net profits.

C. Income Tax Paid to Another Municipality - If you are a resident of the City of Highland Park and pay income tax to another municipality, you may subtract from your
estimate of Highland Park Income Tax a portion of the income tax paid to the other municipality. The credit may not exceed the tax that a non-resident of Highland
Park would have paid on the same income.

INTEREST AND PENALTIES:

If the total amount of tax withheld or paid is less than seventy percent {70%) of the tax shown on the taxpayer’s final return for the current or preceding taxable year, interest and

penalties will be charged.

ANNUAL RETURN REQUIRED:

The Payment of estimated tax does not excuse the taxpayerfromfifing an annual return,

—y

Taxable Income Expected in 2019 $ Y Ty

Exemptions ($600 For Each Exemption)

Estimated Highland Park Taxable Income (Line 11eSSLine2) ......cmurmmserenins
Resident Individuals enter 2% of line 3
Estimated Highland Park Income Tax,.........co.cerneene. Non-rosident Individuals enter 1% of line 3
Corporation enter 2% ofline 3

Amount of Highland Park income Tax to be withheld or other credit expected

H LN

I

ESTIMATED TAX (Line 4 less line 5)

7. Computation of Installment: Check Due Date of Declaration below and enter portion of line 6 as indicated:
QApr. 30,2019 - 1/4; O June 30, 2019-2/4; Q Sept. 30, 2019-3/4; 0O Jan. 31, 2020 - 100%

8. Amount of overpayment from lastyear elected to be credited to this years estimated tax.

9. Amount to be paid (Line 7 less line 8)

......... RN

(Keep For Your Records — Do Not File)

VOUGHER AMOUNT 2018 OVERPAYMENT TOTAL AMOUNT
DATE CREDIT APPLIED TO PAID AND CREDITED
NUMBER A B PAID Cc INSTALLMENT D ""'ADD (8) AND (C)

1

2
3
4

TOTAL

ESTIMATED TAX PAYMENTS




Taxpayer's name Taxpayer's SSN

2018 HIGHLAND PARK

SCHEDULE TC, PART-YEAR RESIDENT TAX CALCULATION - HP-1040, PAGE 1, LINES 23a AND 23b Attachment 1

A part-year resident is required to complete and attach this schedule to the Highland Park return Revised 07/06/2014
1. Box A to report dates of residency of the taxpayer and spouse during the tax year

2. Box B to report the former address of the taxpayer and spouse

3. Column A to report all income from their federal income tax return

4. Column B to report all income taxable on their federal return that is not taxable t

5. Column C to report income taxable as a resident and compute tax due on this in

6. Column D to report income taxable as a nonresident and compute tax due on thi 6 d\ ' U// F
c

A. PART-YEAR RESIDENCY PERIOD from 'To B. PART-YEA 3
Taxpayer ‘ Taxpayer
Spouse ! Spouse 7“‘ .
Column A ColumnB umn D
INCOME Federal Return Data Exciusions and Adjustmen ixable
fent Income |
1. Wages, salaries, tips, etc. (Attach Form(s) W-2) 11 00, .00
2. Taxable interest 2 .00 b AXABLE
3. Ordinaty dividends 3| 00 4 AXABLE
4. Taxable refunds, credits or offsets 4! .00 ( ~ OXABLE
5. Alimony received 5 (S 00 o .00
6. Business income or (loss) (Att. copy of fed. Sch. C) 6 .00 00 .00; 00
" (At copy ot Son 0) 72 mg?;t“sm ™ 00, 00 00" 00
___Irequired
8. Other gains or (losses) (Att. copy of Form 4797) 8 _OO! 00 00, .00
9. Taxable IRA distributions o 00 00! 00: 00
10. Taxable pensions and annuities (Att. Form 1099-R) 10 .00t 00 .00i .00
T o e o 001 00, 00’ 00
|
12. Reserved 12
13. Farm income o (loss) (Att. copy of fed. Sch. F) 13 | 00 .00 00 00
14. Unemployment compensation 14 .00t 00 NOT APPLICABLE NOT TAXABLE
15. Social-security benefits 15 ZO O' .00 NOT APPLICABLE NOT TAXABLE
16. Other income (Att. statement listing type and amt) 16 00 .00 .00 00
17. Total additions (Add lines 2 through 16) 17 .00 .00 .O.! .00
18, Total income (Add tines 1 through 16) 18 00 00| 00| 00
DEDUCTIONS SCHEDULE  see Instructions. Deductions must be allocated on the same basis as related income.
" feders rewum & avdoncaof pyment) ! 00] 00! 00 00
2 Jans (At copy of page 1ot e retur) o0, 00 00 00
3 stuoions & s cop affed o 2108) ° | 00, 00
Méving expenses (In'lo Highland Park ! ‘ |
4. area only) (Attach copy of federal Form 4 [ .00 .08 00 00
3903) -
Alimony paid (DO NOT INCLUDE CHILD } i |
5. SUPPORT. (Att. copy of page 1 offed. 5 .00 00 00; 00
return)
6. Renaissance Zone deduction (Att. Sch. RZ) SL .00 .00
19. Total deductions (Add lines 1 through 6) 19 .00 00
20a. Totat income after deductions (Subtract line 19 from line 18) 20a .00 00
20b. Losses transferred between columns C and D (If line 20a is aloss in either column C or D, see instructions) 20b 00 .00
20c. Total income afler adjustment (Line 20a less line 20b) 20c .00 .00
21. Exemptions  (Enter the number of exemptions from Form HP-1040, page 2, box 1h, on line 21a; 213[_ [ 21b| 00
multiply line 21a by $600; and enter on line 21b) °
(Ifthe amount online 21b exceeds the amount of resident income on line 20c,
enter unused portion on line 21c) 21c .00
22a. Total income subject to tax as a resident (Subtract line 21b from fine 20c; if zero or less,enter zero) 223 .00
22b. Total income subject to tax as a nonresident (Subtract line 21c from iine 20c; if zero or less,enter zero) 22b .00
23a. Tax atresident rate (MULTIPLY LINE 222 BY 2% (0.02) THE RESIDENT TAX RATE) 23a 00 ¢
23b. Tax at nonresident rate (MULTIPLY LINE 22b BY 1% (0.01), THE NONRESIDENT TAX RATE) 23b) 00
0




CITY OF
HIGHLAND PARK, MICH.

INCOME TAX DIVISION
C/0 3401 EVALINE AVE
HAMTRAMCK, MI 48212

Individual Income Tax Return

AND FILING INSTRUCTIONS

General Instructions

Use of Form HP-1040X

Form HP-1040X can only be filed after you have filed
your original return. It is designed to expedite processing
and should be used to correct an individual tax return, for
any eligible year filed on Form HP-1040.

Information

You should refer to the instructions for Form HP-1040
for the year you are amending. If you need additional in-
formation or assistance, you may call 252-0050.

Attachments to the Return

If any of the schedules as originally filed on your
HP-1040 require adjustments, you must attach a copy of
the schedule, with the corrected figures only, to support
the change. Enter the word ‘“amended'’’ and your name
and social security number on all attached sheets or
schedules.

For example, if a Schedule 4 was attached to the
original return and the changes involve amounts reported
on the Schedule 4, a revised Schedule 4 must be attach-
ed to the amended return; or, if Schedule 4 was er-
roneously not filed with the original return, attach a com-
pleted Schedule 4 to the amended return.

If only part of a schedule is to be amended, it is only
necessary to fill in that portion of the schedule which is
applicable.

If you are correcting wages, withholding tax credit, or
other employee compensation, attach Copy B of any ad-
ditional or corrected Forms HPW-2 or W-2 received since
your original return was filed.



AMENDED RETURN
HP-1040-X ‘crrv OF HIGHLAND PARK-INCOME TAX ‘ For year 20___

This return is for calendar year » 20 » OR fiscal year ended > ,20 .

g Your first name and Inltial (if joint return, also give spouse’s name and Initlal) Last name Your soclal aecurlity number

2 ]

. 1 |

; Present home address (number and street or rural route). (If you have a P.O. Box, see Instructions.) Spouse’s soclal security number
& ! !

% City, town or post office, state, and ZIP code Telephone number

e ( )

Enter below name and address as shown on origglal return (if same as above, write “Same’'). If changing from separate to joint return, enter names and addresses used
on origlnal returns. (Note: You cannot change from joint to sepatate returns after the due date has passed.)

DO NOT
WRITE Original Return # : Prior refund/payments verified
IN
THIS '
SPACE Amended Return # Auditor

Filing status claimed. (Note: You cannot change from joint to separate returns after the due date has passed.)

On original return & [J Single (J Married filing joint return [J Married filing separate return | Resident J Non Resident [J]
On this return  » [ Single [ Married filing ioint return [ Married filing separate return | Resident (] _ Non Resident []

A, As originally B. Net change—

Income and Deductions (see Instructions) repjormd tzr as o :ncreaﬁg o c. Corre'ct
: adjusted (see ecrease)}--explain amoun
Be sure to complete both sides Instructions) on page 2

3 Gross income (add line2and line 1)..................
4 Deductions (attach supporting documents) .............
5 Subtractline 4 fromline3 ....................... ...
6 Exemptions .............cciiiiiiiiian. e
7 Taxable income (subtract line 6 from line5)............
Tax Liability
8 Tax 8
Payments
9 Highland Park income tax withheld ................... 9
10 Estimated tax payments .....................c..uu... 10
11 Other credits/payments (explain) ..................... 1
12 Amount paid with original return, plus additional tax paid after it was filed................ 12
13 Add lines 9 through 12N ColUMN C . ... ...\ttt ittt et 13
Refund or Amount You Owe
14 Amount of refund received from original return . .............. ... . . i i i e, 14
15 Net payments and credits - subtract line 14 from line 13 ....................ccvounn.. 15
16 BALANCE. If line 8, column C, is more than line 15, enter difference ................... 16
17 Add 2% per month interest and 1% per month (up to 25%) penalty, if past original due date 17
18 AMOUNT YOU OWE. Add lines 16 and 17, enter amount here. Pay in full with this return | 18
19 REFUND to be received. If line 8, column C, is less than line 15, enter difference. ......... 19 § l

Nio(a&{WIN [~

| declare that | have examined this return {Including accompanying schedules and statements) and to the best of my knowledge and belief It Is true, correct and complete.
If prepared by another person other than taxpayer, his declaration is based on all information of which he has any knowiedge.

DATE

(TAXPAYER'S SIGNATURE) (IF JOINT RETURN BOTH HUSBAND AND WIFE MUST SIGN) (SIGNATURE OF PREPARER OTHER THAN TAXPAYER) DATE
DATE
{SPOUSE'S S!IGNATURE) (PREPARER'S ADDRESS)
(Preparer’s Employer No. )

DO NOT WRITE BELOW THIS LINE BE SURE TO COMPLETE PAGE 2



Form

Page @

| Exemptions

if claiming more exemptions, complete lines 1-8 and, If. applicable, line 9.

it claiming fewer exemptions, complete ilines 1-7.
if you are not changing your exemptions, do not complete Part .

A, Number
originally 8. Net change C. Coarrect
reported (explain below) number

1 For tax year Yyourself and SpouSe ... ..............c..ann.. | 1
Cautlon: /f you can be claimed as a dependent on another person’s, tax return
(such as your parent’s retum), you cannot clalm an exemption for yourself.
2  For tax years beginning 1987—yourself and spouse, 65 or over, blind |_2
3 Your dependent children who lived with you..................... 3
4  Fortax years beginning after 1984, your dependent children who did not
., livewith you (seeline8) ............coouuueiinneeinnnnnnnnnn. 4
§ Otherdependents ................cceqeveeeniiineneennnnnnnns. S
6 Total exemptions (add lines 1 through8) ....................... 6
7 Multiply $600.00 by the number of exemptions claimed on line 6.
Enter the result here andonpage 1,llne6 ..................... 7
8 Dependents (chlldren and other) not claimed on original return: No. of chidren Nstod on 8
Note: Complete column (b) or (c}, whichever applies, only if amending your return beginning 1987 . who lived with you
(a) Full name (first, Initial, and last name) “l? u?f&%?" (cegf y :n?'sogooc}iglr’ {(d) Relationship ngglltrrfso 'Ii\lgd fg;f”‘ng";? c‘;%ﬁ',’,‘,':,‘",‘,‘n“{,"‘
age 5 secutity number in your home | ko) dic't Iive with you due
%o a divorce or separation B>
No. of parents listed on 8 B>
No. of other dependents
listed on 8
9 For tax years beginning after 1984, if your child listed on line 8 didn’t live with you but is claimed as your dependent

i Explanation of Changes to income, Deductions, and Credits

under a pre-1985 agreement, check here and provide copy of agreement or copy of Federal form 8332. B>

Enter the [ine number from page 1 for each item you are changing and give the reason for each change. Attach all supporting
foring and schedules for items changsd. Bs sure to include your name and soclal security number on any attachments.




HP-1040X
Line-by-Line Instructions
Page 1

Column ““A’’ — Entries reported in this column are the
amounts shown on your original return or
as later corrected and closed on the basis
of an examination of your original return.

Column “B’" — Entries reported are the increases or
decreases in the figures reported in
Column A. No entry should be reported
in Column B if Column A is unchanged.
All entries in Column B must be explain-
ed on page 2.

Column *‘C’”’ — Entries reported in this column are the
corrected totals after taking into account
. increases or decreases in Column B. If
there is no change, enter the same
amount as shown in Column A.

Line 1

This line should report income from all sources for H.P.
residents. Non-residents should report all income earn-
ed in H.P. If changing your total income, provide corrected
W-2 or HPW-2’s to substantiate change.

Line 2

This line should report additions toincome such as ren-
tal income, profit from operation of business, etc. If chang-
ing, include copy of revised schedules and accompany-
ing Federal forms.

Line 4

This line should report subtractions from income such
as eligible IRA contributions, employee business ex-
penses, etc. If changing, include copy of revised schedule
and accompanying Federal forms.

Line 6

If you are changing your exemptions, complete the ap-
plicable lines in Part | on page 2 to figure the amounts
to enter on line 6.

If you are not changing your exemptions, enter in col-
umns A and C of line 6 the amount you claimed for ex-
emptions on your original return.

Line 8

Enter your income tax before subtracting any credits.
Figure the tax on the taxable income youreported on line
7, column C. Attach the appropriate schedules or forms.
Highland Park tax rates are as follows (effective July 1,
1982):

Resident 2%
Non-Resident 1%

Line 9

Enter your total Highland Park tax withheld. If you are
reporting a change in your Highland Park withholding tax
credit, attach Copy B of any additional or corrected Forms
HPW-2 or W-2 received since your original return was
filed.

Line 10
Enter credit claimed for payments made on a City of

Highland Park Declaration of Estimated Tax for the year
you are amending.

Line 11

Enter other payments and credits, if any, not reported
on lines 9, 10, or line 12 below. Explain fully on Page 2,
Part Il

Line 12

Enter the amount actually paid with your original return.
Also, include any additional payments of tax for the year
you are amending.

Line 14
Enter the amount of refund received from your original
return.

Line 16

If your tax, line 8, Column C, is greater than your credit,
line 15, Column C, enter the difference.

Line 17

Compute any interest and/or penalty due, and enter
here.

Line 19

If you are entitled to a refund larger than that claimed
on your original return, your amended return should show
only the additional refund due.

Instructions for Page 2 of Form HP-1040X

Part | — Exemptions

If you are claiming more exemptions, complete lines 1-9,
as they apply. If you are claiming fewer exemptions, com-
plete lines 1-7.

In column A, enter the number of exemptions claimed
on your original return. In column B, enter any changes
to exemptions claimed on your original return. Enter in
column C the corrected number of exemptions you are
claiming.

Line 8

If amending your return beginning 1987 to claim an
exemption for a dependent who was age 5 or over on
December 31, 1987, you mustenter his or her social security
number.

If claiming more than five additional dependents, show the
information requested in columns (a) through (e) on an
attached statement. When entering the total number of
dependents in the boxes to the right of line 8, be sure to
include these dependents.

If claiming a child under the special rules for children of
divorced or separated parents, you must either attach Form
8332 or similar statement, OR a copy of a pre-1985
agreement if you have such an agreement that states you
are entitled to claim the child as a dependent.

Where to File

Detach form at perforation and mail form with any payment
due to:
CITY OF HIGHLAND PARK, INCOME TAX DIVISION. C/O
3401 EVALIINE AVE., HAMTRAMCK, Ml 48212. Make
checks and money orders payable to “Treasurer, City of
Highland Park”.



HP-1120

CITY OF HIGHLAND PARK INCOME TAX
CORPORATION RETURN

TAXPAYER MUST FILL IN DATES
, énding

For taxable year beginning » 20

EXTENDED FILING NO
Do Not Write in this Space

PLEASE
TYPE

OR

PRINT

Where incorporated
Date of incosporation

Name

Nature of business

Number and Street

Telephone number
Peison in charge of records

Main address in Highland Park

City, Town or Post Office State Zip
Federal employer

1. a. Taxable income before net operating foss deduction and special deductions (per attached copy of U.S.

OIP NI W R -

11.
12.
13.
t4.

Income Tax Return Form 1120 or 1120S as filed by you with the Federal Internai Revenue Service.)
b. Income fiom p. 2, Schedule C, line 30. SeeNote I below. .............cooiviiiiiiiinnennnn.
Enter gain or loss from sale or exchange of property included inline laorlb....................
Result after excluding line 2 fromline 1R OR Ib..........c.ovivieriinienniineninnnn...
Enteritems not deductible under Highland Park Income Tax Ordinance (from p. 2, Schedule E, col. }
Total - add lines 3 and 4
Enter items nottanable under Highland Park Income Tax Ordinance (from p. 2, Schedule E, col. 2, Ii
Total ~line S1essliNe 6 . ... ... ..ottt i e e e i
Amount in line 2 above (after excluding any capital loss carryover) applicable to taxable period (see

: 7 dlond
Y

TAXABLE INCOME COMPUTAT
Sz~ |
Co‘t /CM'LW

Towlincome=add lines 7-and Bi.. i o s hiuomim s 5t e f il B o eie® e aiaaieieo/ik 4 e s e oo aie siila sia o alas s« oe siace o 016 alguereTeEEe
Allocation percentage fiom p. 2, Schedule D, line 5 - if all business was conducted in Highland Park, enter 100% on

line 10 and DO NOT fill in Schedule D on page 2
Total -multiply line by %0on line F0. .. ... ... it i i i i e e s
Less: Applicable portion of net operating loss carryover and/or capital loss cairyover (see instructions)
Total income sub ject to tax - line 11 less line 12
CITY OF HIGHLAND PARK TAX - multiply lin€ 13 by 2% . . . ..ottt et e et e e ae i eaeas

. 8. Tax paid with tentatiVE TEIUIM . . ... ...ttt it e ittt et e ettt et s e e e e e e

b. Payments and credits made on Declaration of Estimated Highland Park Income Tax . ..............oiiiiniiin,iinenvnrennnn
c. Other Credits - explain in attached statement .. .......... e 0 000000 a0 D0 D O T T R S CE————
Total - add 1Ines 158, b, GNA C . . . ..ot it ettt ettt e et et et ettt e e e e e e e e bt e e e e e e b

TAX DUE OR REFUND
If your tax (line 14) is larger than your payments (line 16) enter BALANCE DUE
-PAY IN FULL WITHTHIS RETURN TO “Treasurer, City of Highland Park” - AND MAIL TO:

Income Tax Division, 12050 Woodward Ave., Highland Park, Michigan 48203

Ifyour payments (line 16) are larger than your tax (line 14) enter OVERPAYMENT
(A) D Credited on nextyear's estimated tax (B) D Refunded (Reported to IRS)

Amount on line 18 to be:

NOTE 1.Useline 1b forrepostingi

. Name and address of resident agent in Michigan

. Number of Highland Park location(s) included in this retarn

Do Not Write in Space Below

Did you file a consolidated return with the Federal Intemal Revenue Service? D Yes D No Isthis Highland Park return
a consolidated retumn? [:] Yes D No Ifeither of the above answers is yes, attach a list indicating the names, addresses, and
federal identification numbers of all ofthe corporations included in each consolidated return.

IMPORTANT: Check this box D if the amount shown on line | b is not in agreement with the amount shown for.this item

on the return which you filed with the Federal Government for the year indicated above, and attach an explanation, together

with a reconciliation of the difference.

Number of location(s) elsewhere

AUDIT
BY

FORM
LETTER

REFUND
CK. #

Indicate the last fiscal or calendar year audited by the Federal Internal Revenue Service

ASSESS. $
NO.

Was your federal tax liability for any year subsequent to 1965 changed either by a review by the Federal Government or the
filing ofan amended federal return? [:] Yes No Ifyyes, attach an explanation of each year’s adjustment for those years in
which an amended City return was not filed, if not previously furnished.

TO
INVEST.

ifthe
1declarethat I have exnmmed this retum G Judi

| "melhodi:used
dules and st

) and to the best of my knowledge and beliefit is true,

correct and complete. If prepared by a person other than lnxp.yer his declaram on isbased on all information of which he has any krowledge.

(Date) (Signature of Officer)

(Title)

(Date) (Individual or firm signature of preparer)

(Address)

Mail to: City of Highland Park Income Tax Division, c/o 3401 Evaline Ave., Hamtramck, M| 48212
§TF CY84441F.1



CITY OF HIGHLAND PARK INCOME TAX
CORPORATION RETURN

Instructions for Form HP-1120 for CORPORATIONS doing business in Highland Park

Corporations Required to File
Every corporation doing business in the city, whether or not

it has an office or place of business in the city, and having a tax
liability under the ordinance, is required to file an annual City of
Highland Park Corporation Income Tax Return, Form HP. 1120.

Corporations cannot elect to file and be taxed as partnerships.
Likewise, partnerships cannot elect to file and be taxed as corpo-
rations.

The ordinance specifically exempts from taxation state and
national banks, trust companies, insurance companies, building
and loan and savings and loan associations, credit unions, safety
and collateral deposits companies, and any other association.
Joint stock company or corporation at lease 90% of whose assets
consist of intangible personal property and at lease 90% of whose
gross income from the use of money or credit.

Filing Date

Taxpayers on a calendar year are required to file by April 30 of
each year those on a fiscal year must file by the last day of the
fourth month following the end of the fiscal year. Returns shall be
for the same calendar year, fiscal year, or other accounting period
as the taxpayer uses for Federal income tax purposes.

The tax due, if one dollar ($1.00) or more, must be paid when fil-
ing the return. Make remittance payable to:

TREASURER-CITY OF HIGHLAND PARK

MAILING ADDRESS:

Mail and return your remittance to:
CITY OF HIGHLAND PARK
INCOME TAX DIVISION
C/0 3401 EVALINE AVE.
HAMTRAMCK, MI 48212

Extensions

Upon written request of the taxpayer made on or before the date
for filing a retum the Administrator may extend the time for filing
up to six months. Where an extension greater than two months is
requested a tentative return must be filed and the estimated tax
paid by the last day of the second month.

When an extension is granted, the Administrator will assign an
extension number. This number is to be entered in the upper right
hand corner of the final return and on any correspondence
required before filing the final return.

Instructions for Page 1

Line 4. If you entered an amount on line 2 of pages 1. use either
of the methods explained in the instructions for computing the
gain or loss for the taxable period. Do not include capital gains
and losses on the sale or exchange of United States obligations
since such gains and losses are excluded from taxation under the
Highland Park Ordinance.

Line 12. Enter on this line the net capital loss carryover appli-
cable to Highland.Park.

Net capital losses sustained by a corporation for periods subse-
quent to July 1, 1966 may be carried forward the following five
consecutive years. No deduction will be allowed for capital loss
carryover are deductible only to the extent of capital gains.

Effective January 1, 1971, net operating loss carrybacks or cap-
ital loss carrybacks will not be allowed. This effects returns cov-
ering the calendar year ending December 31, 1971 and fiscal years
ending after January 1, 1972 on which operating or capital losses
are reported.

Carryover losses are to be allocated to Highland Park at the per-
centage of business conducted in Highland Park in the year in
which the loss was sustained. If all business was not conducted in

Highland Park in the year in which the loss was sustained. Use
the business allocation percentage formula to arrive at the
deductible portion of the loss.

Separate Accounting Method

In order to report under the separate accounting method for tax-
able years beginningon and after January 1, 1970, permission,
must be requested in writing from the administrator not more than
90 days after the beginning of the taxpayer’s year. Also, to report
under the separate accounting method the taxpayer must regular-
ly keep it’s books and records in such a manner as to show with
reasonable accuracy the portion of its net profits attributable to
work done, services performed or rendered, and other business
activities conducted within the city. Generally a corporation that
is unitary in nature i.e. has central management purchasing, ware-
housing, advertising, etc. cannot use separate accounting.

Nonunitary Income

Dividends and Interest. Taxpayers allocating on any basis other
than separate accounting shall include all interest, dividends, and
other non-operating income to arrive at the total income subject to
the allocation percentage. Taxpayers using separate accounting
shall include in income subject to tax a proportionate share of div-
idends, interest, and other non-operating income of the total cor-
poration, using a direct allocations if the income is received by the
divisions subject to the Highland Park tax, or apportioning it on
the same basis as general administrative and overhead costs are
apportioned to Highland Park activity.

Income from rents and royalties. Follow the same instructions
here as for dividends and interest above.

Gain or less from'sale or exchange of property. Enter on line
2 of page | the total amount of gain or loss from sale or exchange
of property for the same period as reported on your Federal return.
Only the amount of the gain or loss occurring from July 1, 1966
to date of disposition shall be recognized for purposes of the
Highland Park income tax. Ad justment for this is to be made on
page 1, however, rather than on Schedule C by removing the gain
or loss on line 2 and inserting, on line 3, only the portion of the
gain or loss applicable to the holding period subsequent to July I,
1966 to the date of disposition. Any net capital loss carryover
included in line 2 of page 1 should be excluded before entry on
line 8 of page 1. The portion of line 2 that represents net capital
loss carryover is to be entered on line 12 of page | in accordance
with the instructions for that line. The amount of gain or loss
occurring after July 1, 1966 (to be entered on page 1, line 8) is to
be determined by either (1) computing the difference between the
July 1, 1966 fair market value (June 30th closing price for traded
securities) or the cost if the date acquired was subsequent to July
1, 1966, and the proceeds from the sale or exchange, or (2) by
using the gain or loss for the entire holding period, as computed
for Federal income tax purposes, and computing the taxable por
tion of such gain or loss on the ratio that the number of months
held in the period subsequent to July 1, 1966 is to the total time
the property was held.

Schedule D ~ Instructions

The business allocation percentage formula is to be used by cor-
porations with business activity both within and without the City
of Highland Park unless permission to use the separate accounting
method has been granted.



CITY OF HIGHLAND PARK

HP-1065

PARTNERSHIP RETURN

IEXTENSION NUMBER

D o Not Write in This Space

TAXPAYER MUST FILL IN DATES
FOR TAXABLE PERIOD BEGINNING.........co0oeerrrmmmmnniniiiiinnininnns | TR LENDING......coooeciiinirinnnnnn 1 200
Name of Partnership Date Business Commenced
PLEASE
Number of Employees on December 31.......vommemavasrsnareacarnres
TYPE Number and Street Number of Partners......cov-eensmernsees
OR Type of Return - Check One:
PRINT City or Town State Postal 2ip Code T Intormation only [ rayment on behalf ot All Partners
Federal employer e
Identitication number
Please attach copy of US. Partnership Income Tax Form 1065 CHECKCOL.AORB RE?L'%.ENT NC?NE-m_ l;: q;iovsnga
. ESID PAR E
NAME, SOCIAL SECURITY NUMBER AND HOME ADDRESS OF EACH PARTNER OR FILL N COL. C —3» VERR Put.si.' YEARI INDICATE TIME PERIOD
a). S.S. # '
b) S.8. #
<) S.S. #
d). S.S. #
e) S.S.#
INCOME
DEDUCTIONS ,
CoL.1 coL. 2 COoL. 3 coL. 4 COL.5 (a) COL. 5 (b) coL.6
TOTAL INCOME E';’('gl'_?g‘“N EXEMPTIONS TAXABLE RESIDENT NONRESIDENT CREDITS
9FROM R 3, SCH. E, COL. 7 AND omosn (SEE NOTE 1 BELOW INCOME TOTAL TAX TOTAL TAX (SEE
(SEE NOTES 1 AND 2 BELOW) DEDUCTIONS AND INSTRUCTIONS) (COL. 1 LESS COLS (MULTIPLY COL. 4 (MULTIPLY COL. 4 INSTRUCTIONS)
EXPLAIN IN 2 AND 3) BY2%) BY1%)
TATEMENT)
1. (a)..8 $ $ $ $ $
2. (b)
3. (c).
4. (d)
5. (e)
6. Totals,
Do Not Write in Space Below
7. Total Tax - column 5(a) pius column 5(b).......... $
AUDIT
PAYMENTS AND CREDITS By
8. a. Tax paid with tentative return............ccceunee $ Eg%“én
b. Payments and credits on Declaration of Estimated Highland Park Income Tax
c. Other credits — explain In attached statement — ?;EFg"D
9.  Total - add lines 8a, b, and c. (This total must agree with the total of col. 6 above) $ DATE
TAX DUE OR REFUND ASSESS.  §
10. If your tax (line 7) is larger than your payments (line 9) enter BALANCE DUE $ DATE
11. If your payments (line 9) are larger than your tax (line 7) enter OVERPAYMENT. $ 'II'O
PAY IN FULL WITH THIS RETURN TO “TREASURER CITY OF HIGHLAND PARK" - MAIL TO 1.
INCOME TAX DIVISION, C/0 3401 EVALINE AVE., HAMTRAMCK, Ml 48212
12. Amount on line 11 is to be: (A) Ol Credited on Next Year’s Estimated Tax (B) OJ Refunded

NOTE 1 - A partner who has other Income In addition to the partnership income must file an Individual return and show on such return the amounts enterred above In columns 1,2 and
6. A partner who is claiming his exemption as a member of another partnership is NOT to clalm his exemption in this partnership return in column 3.

NOTE 2 - The partnership may pay tax tor partners only if It pays for ALL partners subject to the tax. If the partnership elects to use this return as an intormation return, completes
pages 2,3 and 4, and flil In column 1 above; It will not be necessary to fill in columns 2 through 6 since a computation of the tax need not be made.

1 declare that { have examined this return (ﬁ\cludlng accompanying schedules and stements } and to the best of my knowledge and belief It Is true, correct, and complete.
It prepared by a person other than taxpayer, his declaration is based on all Information of which he has any knowledge.

SIGN HERE

{@gnaturo of partner of member)

SIGN HERE

(Date)

(Address)®

(Date)

Mail to: City of Highland Park Income Tax Division, c/o 3401 Evaline Ave., Hamtramck, Ml 48212



CITY OF HIGHLAND PARK INCOME TAX
PARTNERSHIP RETURN

Instructions for Form HP-1065

Who Must File a Partnership Return

Every partnership that conducted business activities in the City
of Highland Park, whether or not an office or place of business was
maintained in the city, is required to file an annual return.
Syndicates, joint ventures, pools and like organizations will also use
Form HP-1065.A partnership may not elect to file as a corporation.
So-called “tax option” corporations (under Secs. 1371-1377, Internal
Revenue Code) must file as corporations on Form HP-1120.
FILING DATE: Calendar year taxpayers must file by April 30 each

year. Fiscal year taxpayers must file within four (4) months after

the end of their fiscal year.

Option to Pay Tax

The tax rate is 2% for residents, and 1% for nonresidents of the
City of Highland Park.

At its clection, the partnership may file cither an information
return or it may compute and pay the tex which is due with respect
to each partner’s share of the net profits of the business. The
partnership may pay the tax for partners only if it pays for ALL
partners subject to the tax.

REMITTANCE: Partnerships electing to pay the tax for all partners
must remit the tax when filing the return if the tax due is one dollar
($1.00) or more.

Make remittance payable to:

Treasurer, City of Highland Park

Mail to: INCOME TAX DIVISION

C/0 3401 EVALINE AVE.
HAMTRAMCK, MI 48212

Partnership as Taxpayer

If the partnership clects to pay the tax for the partners, the
individual partners are nor required to file a return if such
partners have no other income subject to the tax. However, an
individual return shall be required from any partner having
taxable income other than his distributive share of the net profits
of the partnership. (In such instances, a partner who is required
to file an individual return should refer to the instructions for
such return.)

If the partnership clects to pay the tax on behalf of the partners,
then it assumes the status of a taxpayer to the extent that: (1) Timely
payment must be made: (2) a Declaration of Estimated Income Tax,
Form HP-1040-ES will be required if the total estimated tax for the
partnership is expected to exceed $100. The calendar or fiscal year
of the partnership will govern in establishing the dates for filing the
declaration and paying the estimated tax.

Income Taxable to Resident vs.
Nonresident Partners

The Partnership Return Form HP-1065 is designed to distinguish
between that income taxed to residents and that taxed to residents and
that taxed to nonresidents. The purpose of the return is to set forth the
entire net profit covered and to show the distributive share of each
partner, indicating those who are residents of Highland Park and those
who are nonresidents. (If residency changes during the taxable period
for any partner, use two lines to indicate allocation of income by status
in all schedules where applicable.)

Schedule C indicates the total income of the partnership which
may be subject to the tax. Ordinary business income in Schedule
C is transferred to Schedule E, column 1, showing the amount of
ordinary income distributable to each partner. The non-business
income portion of Schedule C s first transferred to Schedule B, by
total amounts for each type of income, to determine the taxable
portion for each class of partners. This taxable income is then
transferred to Schedule E showing the amounts applicable to the
individual partners. Column 1 on page 1 is the final summary
transferred from Schedule E, column 7.

Partners who are RESIDENTS are taxed on their entire
distributive share of the net profits of the partnership, including
that arising from business activities outside the City and including
interest, dividends, rents and royalties, other income, and gains
from the sale or exchange of property, cither tangible or intangible,
regardless of where such property was located.

Partners who are NON RESIDENTS of Highland Park are
taxed on their distributive share of the portion of the net profits
which is attributable to business activity in the City, plus net
rentals of tangible property in the City They are not taxed on their
share of net rentals on property outside the City, gains from the
sale or exchange of securities or other intangible property, or on
interest and dividends. However, when the receipt of interest and
other intangible income is directly related to the nature of the
business, such interest, etc. shall be considered as business income
taxable to nonresidents, and is to be reported in Schedule C, on
citherline 1 or line 11.

Instructions for Page 1

The amounts to be inserted in column 1, page 1, are transferred
from Schedule E on page 3 of the return. If this return is to be an
information return only, the remaining columns 2 through 6 on
page 1 nced not be filled in: however, if the partnership elects to
pay the tax, columns 2 through 6 must also be completed.

Column 2. Any items of income which are non-taxable and
which are included in column 1 are to be deducted in column 2.
These items will include the dividend exclusion, 50% capital gain
deduction, net operating loss carryover, etc. The dividend
exclusion, treatment of capital gains and losses, and net operating
loss carryovers are to be handled in the same manner as provided
in the Federal Internal Revenue Code. Therefore a net capital loss
realized by any of the partners in excess of the partners, in excess
of the partner’s allowable capital loss deduction must be added
back in column 2, page 1. The allowable capital loss deduction or
cach partner is the lesser of (1) the net capital loss, (2) the amount
in column 1. page 1, computed without regard to capital gains and
losses, or (3) $1,000. Nonresident partners must allocate net
operating losses to Highland Park at the percentage of business
conducted in Highland Park in the year in which the loss was
sustained. A schedule of computations must be attached for all
entries in column 2.

Column 3. Exemptions. A $600 exemption is allowed for each
partner, his spouse and his or her dependents. Additional
cxemptions are allowed if the taxpayer or his spouse is 65 or over,
or is blind. In general, the same rules apply in determining
dependents as under Federal Internal Revenue Code. A trust or
an estate which is a member of the partnership is not allowed an
exemption since trust and estates are not permitted exemptions
under the Highland Park Income Tax Ordinance. A spouse may
be taken as an exemption on the partnership return only if such
spouse has no income subject to the Highland Park Income Tax.
Exemptions for a partner whose residence status has changed from
aresident to a nonresident, or from a nonresident to a resident of
Highland Park during the taxable year should first be applied
against income while a resident. The balance of the amount for
exemptions, if any, should then be applied to Highland Park
income while a nonresident.

Column 6. Enter in column 6 payments made by the partnership
for tax paid with a tentative return, or for payments on a
Declaration of Estimated Income Tax, or any payments and credits
made by the partnership on behalf of Highland Park resident
partners for income taxes to any other municipality, if the income
on which such tax was levied is included in this return. DO NOT
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APPLICATION FOR EXTENSION OF TIME
TO FILE INCOME TAX RETURN

Prepare this form in duplicate. File the original with the City’s Income Tax Department on or before the due date for
filing a return. Attach the duplicate to your city income tax return.

NAME TAXABLE PERIOD

Calendar Year

Fiscal Year Ending

ADDRESS (STREET NUMBER AND NAME) TYPE OF RETURN
O Corporation O Individual
O Partnership O Resident
O Estate or Trust O wNon-Resident

CITY, STATE & ZIP CODE
Employer Identification Number or
Social Security Number

Reason for extension request:

The City Income Tax Ordinance limits the extension of time for filing annual returns to SiX months from the original due date.

A .. month extension of time is hereby requested in which to file the income tax return of the above named Taxpayer. The

extended due date of this return is the last day of , 20

TENTATIVE TAX BETURN
THE TENTATIVE TAX BALANCE DUE MUST BE PAID WITH THIS EXTENSION.

1. Tentative Tax (Estimate total tax liability) ....................... $
2. Less:
a. Estimated incometaxpayment ..........ooiiiiiiane, $
b. Othercredits. . ..o v i i it i i it e i i e i e, $
3. BALANCE DUE (Line 1 lesslines2a2b) ........cccvviiennnns, $

(Include payment of this amount with extension)
The extension is automatically granted upon payment of the tentative tax balance due. Failure to pay tentative
tax if due) could result in penalty for failure to pay.

Signature of taxpayer, officer or agent Date

MAIL TO: City of Highland Park
Income Tax Department
P.O. Box 239
Eaton Rapids, Mi 48827




INSTRUCTIONS FOR
APPLICATION FOR EXTENSION OF TIME
TO FILE CITY OF HIGHLAND PARK
INCOME TAX RETURN

WHO MAY REQUEST AN EXTENSION

A taxpayer may request an extension of time to file an individual income tax return. An extension is
a request for additional time to file a tax return. Extensions of time to file are allowed for resident or
nonresident individuals filing form HP-1040, individual income tax return.

An extension is not a request for additional time to pay tax due.

The filing of federal Form 4868, Application for Automatic Extension of Time to File U.S. Individual
Income Tax return, with the Internal Revenue Service, does not grant an extension of time to file a
city income tax return. An Application for an Extension of time to file a City of Highland Park In-
come Tax Return must be filed.

PERSONS OUTSIDE THE UNITED STATES

Where the federal internal revenue code grants an automatic two-month extension to persons liv-
ing outside the United States, an automatic extension to the same date will be granted. If more
time is needed than this automatic extension allows, an Application for an Extension of Time to File
City of Highland Park Income Tax Return must be filed.

EXTENSION AUTOMATICALLY GRANTED

Upon filing an Application for Extension of Time to File a City of Highland Park Income Tax Return,
the City of Highland Park’s Income Tax Department will automatically grant an extension for up to
six months provided that:

The extension request is filed by the due date of the return;
The tentative tax return section of the application is competed;
Payment of the tentative tax balance due (if owed) is made; and
All filing and payment requirements of the city of Highland Park
Income Tax Ordinance are satisfied.

oo

An extension is not necessary where no tax will be due when the return is filed. Extensions filed
without payment of the tentative tax due will not be accepted.

PREPARING THE APPLICATION FOR EXTENSION

Prepare the Application for Extension in duplicate. File the original with the City of Highland Park’s

Income Tax Department. When the Application for Extension is timely filed and the tax payment re-
quirements are met, the extension is automatically granted. A copy of the Application for Extension
is to be attached to the City of Highland Park’s Income Tax Return at the time of filing the return.



RETURN IN FIVE (5) DAYS

EMPLOYER'S FEDERAL IDENTIFICATION NUMBEAR

CITY OF HIGHLAND PARK - INCOME TAX DEPARTMENT
NEW BUSINESS AND EMPLOYER'S WITHHOLDING REGISTRAT! HP

READ INSTRUCTIONS ON THE REVERSE BEFORE FILLING OUT T P |

1. TRADE NAME -

3. ADORESS OF PRINCIPLE PLACE OF BUSINESS 5
SA. HOME ADDRESS AND SOCIAL SECURITY NUMBER ——
(Individual Ownership Only) r

4, CHECK TVPE OF ORGANIZATION:

2 EMPLOVER'S NAME (GIVE OWNER'S TRUE NAME =~
IF DIFFERENT FROM TRADE NAME ABOVE)

LOCAL TELEPHONE NO. 6 NO. OF EMPLOYEES
" [_] INDIVIDUALOWNER [ ] PARTNERSHIP [) Ci :

9. WAS THIS BUSINESS PREVIOUSLY OPERATED BY ANOTHER E T EMPLOYER'S NAME AND IDENTIFICATION NO.

NJ \ i
.. DATE BUSINESS ACQUIRED BY | NONTH ____Dj > Jy}—p] ‘AGES MONTH DAY VL]
* EMIPLOYER SHOWN IN ITEM 2 ABOVE - 2 HHOLDING =

[ ves o
/7-’
STGNATURE __— e BATE
ACCOUNTING PERIOD ENDING = HP'SS'4

INSTRUCTIONS

Each employer withholding City of Highland Park Income Tax Department from employees’ wages should
register with the Income Tax Department. For the convenience of the employer, the Federal Identification Number
assigned to the employer by the Federal District Director of Internal Revenue will be used for the City of Highland
Park Income Tax Department records. If an employer does not have a Federal Identification Number at the time of
filing the City of Highland Park Income Tax reports, application can be made to the Federal District Director of
Internal Revenue on Federal Form SS-4 for a number.

When for any reason the Federal Identification Number is not required, an identification number will be
assigned by the City of Highland Park Tax Department if an employer is assigned a Federal Number at a later date,
he must notify the City Income Tax Department of the Federat Number assigned. The employer will then be notified
to discontinue the City of Highland Park Identification Number and use the Federal number for all future City
withholding purposes.



wws EMPLOYEE'S WITHHOLDING CERTIFICATE FOR CITY OF HIGHLAND PARK INCOME TAX

1. Print Full Name Soclal Security # Office, Plant, Dept. Employee Identification #
2. Address, Number and Street City, Township or Village State Zip Code Are you a Highland Park resident?
Yes No
3. Predominant Place of employment City &
‘\4{ W 80% 100%

Print name of each city where you work for THIS Cl'y Total
employer and circle ciosest % of total earnings number
in each. 80% 100% of boxes
YOUR WITHHOLDING 4. Exemptions Additional
EXEMPTIONS: Check for Ul—&_ $600 exerption

which yourself. Ia if blind.
(See instructions below.) blocks 5. Exemptions ('j Additional

apply for ‘4_»12 I:I $600 exemption

spouse. year. if blind.
Number
EMPLOYEE: File this form with your 6. (a) Exemptiont Enter total of
employer. Otherwise employer must withhold your childre fine 6(a) + 6(b)
CITY OF HIGHLAND PARK Income Tax from —
your earnings without exemptions. 7. Add the number of exemptio_n_s_\n‘mrcrry\,..-y._“ 4, 5, and 6 above, and enter here.
_
8. Additional amount, if any, you want withheld from each paycheck. s

EMPLOYER: Keep this certificate with your
records. If the information submitted by the | certify that the information submitted on this certificate is true, correct and complete to the best of my
Employee is not believed to be true, correct knowledge and belief.
and complete, the DIRECTOR OF FINANCE
must be so advised. Date: Signature:
LINE 3 INSTRUCTIONS:

If you work for this employer in more than two cities or communities, print names of the two Michigan cities or communities where
you perform the greatest percent of your work. Circle the closest percent of total earnings for work done, or services rendered in
each city or community listed. The estimated percent of total earnings from this employer for work done or services performed
within taxing cities, is for withholding purposes only. In determining final tax liability, this estimate is subject to substantiation and
audit.

DEPENDENTS:

To qualify as your dependent, a person (a) must receive more than one-half of his or her support from you for the year, and (b)
must have less than $600 gross income during the year (except your child who is a student or who is under 19 years of age), and
(c) must not be claimed as an exemption by such person’s husband or wife, and (d) must be a citizen or resident of the United
States or a resident of Canada, Mexico, the Republic of Panama or the Canal Zone (this does not apply to an alien child legally
adopted by and living with a United States citizen abroad), and (e) must (1) have your home as his principal residence and be a
member of your household for the entire year, or (2) be related to you as follows:

Your son or daughter {including legally adopted children), grandchild, stepson, stepdaughter, son-in-law, or daughter-in-law;

Your father, mother, grandparent, stepfather, stepmother, father-in-law, or mother-in-law;

Your brother, sister stepbrother, stepsister, half brother, haif sister, brother-in-law or sister-in-law;

Your uncle, aunt, nephew, or niece {(but only if related by blood).
CHANGES IN EXEMPTIONS:

You should file a new certificate at any time if the number of your exemptions INCREASES. You must file a new certificate within
10 days if the number of exemptions previously claimed by you DECREASES for any of the following reasons:

Your spouse for whom you have been claiming exemption is divorced or tegally separated, or claims their own exemption
on a separate certificate.

The support of a dependent for whom you claimed exemption is taken over by someone else, so that you no longer
expect to furnish more than half the support for the year.

You find that a dependent for whom you claimed exemption will receive $600 or more of income of his own during the
year {except your chiid who is a student or who is under 19 years of age).

Other decreases in exemptions, such as the death of a wife or a dependent, do not affect your withholding until the next
year, but require the filing of a new certificate by December 1 of the year in which they occur.

CHANGE OF RESIDENCE:
You must file a new certificate within 10 days after you change your residence from or to a taxing city.

CHANGES IN EMPLOYMENT:
You must file a new certificate by December 1 of each year if your line 3 extimate of the percent of work done for services to be
rendered in cities levying an income tax will change for the next year.



